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1.  Agenda

1. Agree on statement of purpose:

The purpose of the Subcommittee on Signed Records is to gather information on what Iowa Agencies want to know about electronic signed records and to create a primer of best practices  regarding creating and maintaining newly created electronic signed records.  

2. Discuss and determine what the group will complete as a deliverable

1) A compilation of survey results from participating Agencies

2) A primer of best practices to be turned over to the Education subcommittee

3. Outline plan of action

1) Decide what to be achieved by survey

2) What Agencies should be targeted

3) Whom within the Agency should be interviewed

4) Consider wording and potential for misinterpretation of questions

5) Have ERC approve action plan

6) Test on limited group

7) Complete survey

4. Develop baseline survey

See questions below

5. Build timeline

First four items in Outline of Action Plan need be completed by next ERC meeting

6. Next steps

2. Sample Survey Questions
1. Are you considering moving paper based forms or processes that require signatures to electronic to be made available via computer or the internet

2. Why is the signature required

3. What is the purpose of the signature

4. What does the signature prove

5. Is there a reason the signature would ever be questioned

6. How important is certifying the signature belong to the signer

7. How is the value of the signed transaction determined

8. How long must proof of the transaction be preserved

9. What about the transaction is important

10. Will documentation of the transaction ever need to be represented (in court)

11. Have you moved any paper based forms or processes that require signatures  to electronic already?  How’d you do that?

