The Scope/Boundaries Subcommittee met on May 13, 2002, and is comprised of the following individuals who were all in attendance:

Scott Bertness

Martha Kolloff

Chris Scase

Charlie Smithson

Carol Ward

1.  The subcommittee made the following appointments:

A.  Charlie Smithson as Subcommittee Chair

B.  Chris Scase as the Subcommittee Liaison to the E-mail Subcommittee

2.  The subcommittee asked Chris Scase to distribute the recently passed legislation concerning electronic signatures for the subcommittee’s perusal.

3.  The subcommittee discussed the scope of the ERC and made the following proposals:

A.  The policy that is ultimately set should be limited to the executive branch.

B.  The policy should be set up as a model for the legislative branch, the judicial branch, and the various political subdivisions to adopt.

C.  Based on the importance of the issues, the other branches of government and the political subdivisions should be encouraged to review the ERC policy and consider implementation.

D.  The scope should encompass the “preconception through destruction” of an electronic record.

E.  The scope should include the evaluation, planning, design, preservation, auditing, retention, long-term accessibility, archiving, disposition, and destruction of electronic records.  It may be necessary to form subcommittees or assign some or all of these topics to the scope subcommittee for further discussion.

F.  That a “record” versus a “document” needed to be specified in the scope.

4.  The subcommittee made the following recommendations for the full committee to discuss:

A.  The definitions and terms in the “Trustworthy Information Systems Handbook” produced by the State Archives Department, Minnesota Historical Society should be used as a model for Iowa.  The definitions and terms would be subject to amendment in order to comply with relevant Iowa law and at the discretion of the full committee to add, delete, or amend any term or definition.

B.  The ERC policy should avoid being as technology specific as possible.  The subcommittee was concerned that a technology specific policy would need constant overhauling as technology changed (although the subcommittee recognized that any policy in this area would need updating in the future).  

C.  The subcommittee discussed the issue of “instant messaging” and “peer to peer” communications.  The subcommittee did not arrive at a consensus on this issue except to bring it to the attention of the full committee as a matter to discuss.

D.  The subcommittee discussed the implementation of the policy ultimately established by the ERC.  The subcommittee appointed Chris Scase and Charlie Smithson to explore the various legal issues involved and to report back to the subcommittee. 

5.  The subcommittee made the decision to continue researching the policy manuals produced by other states in order to obtain further ideas/suggestions.

6.  The subcommittee arrived at the assumption that it would be an on-going subcommittee addressing issues as assigned to it by the full committee.
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