STATE RECORDS COMMISSION

REGULAR MEETING – January 8, 2004
Effective Date if approved:  February 12, 2004
RETENTION AND DISPOSITION REQUESTS:

Agency:

Workforce Development

Records Officer:  
Cindy A. Gardner

Reference Number: 


Records Series Title:
Local Schools Audit Report

Action Requested:  
 Establish a New Schedule

NEW Records Series Title:  Worker Opportunities Tax Credit (WOTC) Certification Applications

Records Series Cut-off:  Calendar Year

Current Retention Schedule:  Office:  

Proposed Retention Schedule: Office: Record Series Cut-off plus 3 year;  Records Center: 2 years; Total:  Records Series Cut-off plus 5 years.

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Banking

Records Officer:  
Kathy Johnson

Reference Number: 
BUS 4-4-1

Records Series Title:
Bank Statistical Data

Action Requested:  
Revise an Existing Schedule

Records Series Cut-off:  Closure (When bank is closed or dissolved)

Current Retention Schedule:  Office:  Record Series Cut-off plus 20 years;  Records Center:  0;  Total:  Permanent in State Archives of Iowa

Proposed Retention Schedule: PAPER RECORDS;  Office: Record Series Cut-off plus 1 year;  Records Center: 0; Total: Permanent in State Archives of Iowa.  ELECTRONIC RECORDS: Office: Permanent;  Records Center: 0; Total: Permanent in office.

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Banking

Records Officer:  
Kathy Johnson

Reference Number: 
BUS 4-1-1

Current Records Series Title:
Approved New Bank Files

Proposed Records Series Title:  New Bank Charters and Charter Relocations

Action Requested:  
Revise an Existing Schedule

Records Series Cut-off:  Closure (Requested action effective date)

Current Retention Schedule:  Office:  Record Series Cut-off plus 5 years;  Records Center:  5 years;  Total:  10 years

Proposed Retention Schedule: PAPER RECORDS;  Office: Record Series Cut-off plus 1 year;  Records Center: 9 years; Total: Record Series Cut-off plus 10 years.  ELECTRONIC RECORDS: Record Series Cut-off plus 10 years;  Records Center: 0; Total: Record Series Cut-off plus 10 years.

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Banking

Records Officer:  
Kathy Johnson

Reference Number: 
BUS 4-2

Current Records Series Title:
Bank Holding Company Files

Action Requested:  
Revise an Existing Schedule

Records Series Cut-off:  Closure (Closure or dissolution of holding company)

Current Retention Schedule:  Office:  Record Series Cut-off plus 10 years;  Records Center:  10 years;  Total:  20 years

Proposed Retention Schedule: PAPER RECORDS;  Office: Record Series Cut-off plus 1 year;  Records Center: 19 years; Total: Record Series Cut-off plus 20 years.  ELECTRONIC RECORDS: Record Series Cut-off plus 20 years;  Records Center: 0; Total: Record Series Cut-off plus 20 years.

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Banking

Records Officer:  
Kathy Johnson

Reference Number: 
BUS 4-3

Current Records Series Title:
Bank Examination Reports

Action Requested:  
Revise an Existing Schedule

Records Series Cut-off:  Closure (Closure or dissolution of bank)

Current Retention Schedule:  Office:  Record Series Cut-off plus 1 year and 6 months;  Records Center:  5 years and 6 months;  Total:  7 years

Proposed Retention Schedule: PAPER RECORDS;  Office: Record Series Cut-off plus 1 year;  Records Center: 9 years; Total: Record Series Cut-off plus 10 years.  ELECTRONIC RECORDS: Record Series Cut-off plus 10 years;  Records Center: 0; Total: Record Series Cut-off plus 10 years.

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Banking

Records Officer:  
Kathy Johnson

Reference Number: 
BUS 4-8

Current Records Series Title:
Bank Correspondence

Action Requested:  
Revise an Existing Schedule

Records Series Cut-off:  Closure (Closure or dissolution of bank)

Current Retention Schedule:  Office:  Record Series Cut-off plus 3 years;  Records Center:  4years;  Total:  7 years

Proposed Retention Schedule: PAPER RECORDS;  Office: Record Series Cut-off plus 1 year;  Records Center: 9 years; Total: Record Series Cut-off plus 10 years.  ELECTRONIC RECORDS: Record Series Cut-off plus 10 years;  Records Center: 0; Total: Record Series Cut-off plus 10 years.

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Insurance

Records Officer:  
Karen George

Reference Number: 
BUS 14-6

Proposed Header Title: Regulated Businesses and Consumer Agreements
Action Requested:  
Establish a New Header

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Insurance

Records Officer:  
Karen George

Reference Number: 
BUS 14-6-1

Proposed Records Series Title:  Residential Service Contracts (RSC)

Action Requested:   Establish a New Schedule

Records Series Cut-off:  Calendar year

Proposed Retention Schedule:   Office: Record Series Cut-off plus 2 years;  Records Center: 4 years; Total: Record Series Cut-off plus 6 years.  

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Insurance

Records Officer:  
Karen George

Reference Number: 
BUS 14-6-2

Proposed Records Series Title:  Motor Vehicle Service Contracts (MVSC)

Action Requested:   Establish a New Schedule

Records Series Cut-off:  Calendar year

Proposed Retention Schedule:   Office: Record Series Cut-off plus 2 years;  Records Center: 4 years; Total: Record Series Cut-off plus 6 years.  

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Insurance

Records Officer:  
Karen George

Reference Number: 
BUS 14-6-3

Proposed Records Series Title:  Prearranged Funeral Plans (PFP)

Action Requested:   Establish a New Schedule

Records Series Cut-off:  Calendar year

Proposed Retention Schedule:   Office: Record Series Cut-off plus 2 years;  Records Center: 4 years; Total: Record Series Cut-off plus 6 years.  

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Insurance

Records Officer:  
Karen George

Reference Number: 
BUS 14-6-4

Proposed Records Series Title:  Cemeteries (PCC & NPCC)

Action Requested:   Establish a New Schedule

Records Series Cut-off:  Calendar year

Proposed Retention Schedule:   Office: Record Series Cut-off plus 2 years;  Records Center: 4 years; Total: Record Series Cut-off plus 6 years.  

Comment: 

Commission Action: ___________________________________________

Agency:

Commerce - Insurance

Records Officer:  
Karen George

Reference Number: 
BUS 14-6-5

Proposed Records Series Title:  Continuing Care Retirement Communities (CCRC)

Action Requested:   Establish a New Schedule

Records Series Cut-off:  Calendar year

Proposed Retention Schedule:   Office: Record Series Cut-off plus 2 years;  Records Center: 4 years; Total: Record Series Cut-off plus 6 years.  

Comment: 

Commission Action: ___________________________________________
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