STATE RECORDS COMMISSION

REGULAR MEETING – JANUARY 13, 2005
Effective Date if approved:  February 17, 2005
RETENTION AND DISPOSITION REQUESTS:

Agency:

Education, Vocational Rehabilitation

Records Officer:  
Keith Hyland

Reference Number: 
BUD 2-10-26

Record Series Title:
Claims

Action Requested:  
Establish a New Schedule

Record Series Cut-off:  Closure (Date of final VR federal expenditure report) 

Proposed Retention Schedule:: Office: Record series cut-off plus 6 months;  Records Center: 2 ½ years; Total:  Records series cut-off plus 3 years.  

Comment: 
Commission Action: ___________________________________________

Agency:

Human Services
Records Officer:  
Kathy Fuller
Reference Number: 
BUD 2-10-1-1
Record Series Title:
Accounts Payable Backup Detail to Claims
Action Requested:  
 Revise an Existing Schedule

Record Series Cut-off:  State fiscal year 

Existing General Retention Schedule for all agencies: Office: Record series cut-off plus 1 year;  Records Center: 10 years; Total:  Records series cut-off plus 10 years.  

Proposed Specific Retention Schedule for Human Services: Office: Record series cut-off plus 6 months;  Records Center: 10 years; Total:  Records series cut-off plus 10 ½ years.  

Comment: 
Commission Action: ___________________________________________

Agency:

Natural Resources
Records Officer:  
Cecilia Nelson
Reference Number: 
CON 12-1-1
Record Series Title:
Solid Waste Permitted Facility File
Action Requested:  
Revise an Existing Schedule

Record Series Cut-off:  End of calendar year
Proposed Retention Schedule for Hard Copy: Office: Record series cut-off plus 1 year;  Records Center: 49 years; Total:  Records series cut-off plus 50 years.  

Proposed Retention Schedule for Electronic Format: Office: Record series cut-off plus 50 years;  Records Center: 0 years; Total:  Records series cut-off plus 50 years.  

Comment: 
Commission Action: ___________________________________________
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