STATE RECORDS COMMISSION

REGULAR MEETING – April 8, 2004

Effective Date if approved:  May 13, 2004
RETENTION AND DISPOSITION REQUESTS:

Agency:

Human Services

Records Officer:  
Michelle Clark

Reference Number: 
SOC 3-4-1-1

Record Series Title:
Food Stamp Issuance Records

Action Requested:  
 Revise an Existing Schedule

NEW Records Series Title:  Food Assistance Issuance Reports

Record Series Cut-off:  Fiscal Closure

Current Retention Schedule:  Office:  Until notified by Food Program Office;  Records Center: 0; Total: Until notified by Food Program Office.

Proposed Retention Schedule: Office: Paper Record: Closure/ Electronic Record: Closure plus 3 years;  Records Center: Paper Record: 3 years/Electronic Record: 0; Total:  Paper and Electronic Records: Closure plus 3 years.  

Comment: 

Commission Action: ___________________________________________ 
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