STATE RECORDS COMMISSION

14 July 2005 
MEETING MINUTES

The State Records Commission met in regular quarterly meeting on 14 July 2005 in the Tone Boardroom of the State Historical Building.  A quorum being present, chairperson Rich Jacobs called the meeting to order at 10:03.
Members/Designees present:


Karen Austin, Treasurer of State 

Molly Clause, Secretary of State 

Gordon Hendrickson, Department of Cultural Affairs


Rich Jacobs, Department of Revenue 


Tom Shepherd, Department of Administrative Services


Judy Vanderlinden, Auditor of State

Members/Designees absent:


Barbara Corson, State Library

Jeff McKern, Department of Management

Also in attendance:

Beth Brannen, Department of Cultural Affairs

Jeffrey L. Dawson, Department of Cultural Affairs

Chris Scase, Attorney General Counsel to Commission

Agenda:

No additions were were proposed to the agenda.

Approval of Minutes:

Molly Clause moved to adopt minutes of the 14 April 2005 meeting.  Judy Vanderlinden seconded the motion.  The motion passed unanimously on a voice vote.

Report by State Archivist:


Gordon Hendrickson verbally summarized comments in the budget, deputy state archivist and outreach training sections included in his written State Archivist’s report.  Dr. Hendrickson added that Beth Brannen would lead presentations of ten records management workshops throughout Iowa to members of the Iowa Municipal Finance Officers Association during the next two years beginning September 2005.    
Administrative Rules: 

Gordon Hendrickson reported that Gary Dickey (Governor office) had agreed that the email retention rule as amended in the 14 April 2005 meeting of the State Records Commission is ready to be filed by the 15 July 2005 deadline, the rules hearing to take place on 23 August 2005.  The amended rule text was distributed to meeting participants.
Tom Shepherd also commented that the office of the Governor had discussed with Information Technology Enterprise the eventual movement of all Governor office email to the KVS system.  Tom Shepherd has been appointed to manage a project to make KVS compliant with the email retention rule by early October.  Gordon Hendrickson added that Gary Dickey had indicated he will keep the State Records Commission apprised of this initiative.
Report of State Records Center:

Beth Brannen showed certain onscreen pages of the Infolinx records management software and described their future use in records management transactions between agencies and the State Records Center.  Ms. Brannen also indicated that the software will be useful in establishing immediate inventory control of records center holdings as boxes are moved from the Records and Property Building to the new location at 920 Mulberry in Des Moines.   The shelf layout and proposed distribution of records boxes on the shelves according to short and long term retention of records was also described for meeting attendees.  

Beth Brannen also pointed out that a moving company had not yet been selected, and that volunteer assistance might be required to perform the move of records between the old and new locations in August.  Karen Austin expressed concern that professional movers actually perform this work due to safety concerns, general discussion of which by meeting participants followed.  The salient concerns raised in discussion were  summarized by Rich Jacobs as follows:  

1) concern for safety in moving the State Records Center from the old Records and Property Building already declared to be a construction zone, 
2) concern for the urgency of completing the move under the proposed building vacancy schedule, 

3) concern for non availability of professional services to perform the move, 

4) recognition by the State Records Commission of the importance of the records to be moved and also of the safety of staff during the move.

Rich Jacobs entertained a motion that the State Archivist communicate the foregoing concerns to the Department of Administrative Services director with the request that General Services Enterprise expend adequate resources to obtain appropriate professional services to competently, safely perform the move.  Molly Clause so moved, however some further discussion occurred before the move was seconded.   Judy Vanderlinden then moved that the motion be put forward, and the motion was seconded by Tom Shepherd.  The motion carried unanimously on a voice vote.  
Other discussion items:


Rich Jacobs called to participants’ attention the fact that Tricia Snyder (Natural Resources) had participated extensively in testing the Infolinx software, and expressed the hope that other agencies would eventually offer feedback concerning their experience with that new system.  

Rich Jacobs also requested information concerning imaging systems and contact people working with such systems, should participants’ agencies have such information to share.  


Gordon Hendrickson distributed information concerning the Department of Administrative Services “Files Fly in July” recycling event, and discussed the emphasis included in that information concerning awareness of applicable records retention periods.  Dr. Hendrickson commended Beth Brannen for her part in discussions with event organizers to shift from the prior “Clean Out Your Files” themed annual recycling event.  

Tom Shepherd advised that DAS is to report to the General Assembly by 16 January 2006 concerning a method to foster and promote e-commerce.   He requested any insight that participants’ agencies might have to share.  

Adjournment: 

All discussion items having been addressed, the meeting was adjourned at 11:15.    

