
STATE RECORDS COMMISSION

Regular Meeting – January 8, 2009

Room Director’s Coference Room 3W

State Historical Building

10:00 a.m.

AGENDA

1)      Call to Order

2)      Set Agenda

3)     Approval of Minutes for August 14, 2008

4)     Action Items

               a)  Records Series Retention and Disposition Schedules


   b) Nomination and Election of Chairperson

5)     Reports:

               a) Introduction of Jerome Thompson (Interim State Historical Society Administrator) 

   b) State Archives and Records Program

6) Discussion Items

               a) Proxy Voting

7)     Public Comment

8)     Adjournment

Next Meetings:



April 9, 2009



July 9, 2009


           October 8, 2009

      January 14, 2009

STATE RECORDS COMMISSION

REGULAR MEETING – JANUARY 8, 2009


EFFECTIVE DATE IF APPROVED:  JANUARY 28, 2009
Agency: 


Natural Resources, Conservation & Recreation, Law 

                                                Enforcement, Recreation Safety

Records Officer:                     Leslie Leager


Action Requested:   

Revise an existing schedule


Reference Number:

BUD 08-03-03


Record Series Title:

Boating Incident Reports


Proposed Cut-off:

End of calendar year

Present Retention Period:      
Agency: 5 years. Total: 5 years.

Proposed Retention Period:
Agency: hard copy, 1 year; Records center: 2 years.  

Total: 3 years.  Agency: electronic format: 20 years.  Total: 20 years.


Comment:


The paper copy will be kept 3 years for audits and

monitoring by outside agencies.  For research purposes and to spot trends in the data it is important for the agency to keep this information up to 20 years.

Agency: 


Natural Resources, Conservation & Recreation, Law 

                                                Enforcement, Recreation Safety

Records Officer:                     Leslie Leager


Action Requested:   

Revise an existing schedule


Reference Number:

BUD 08-04-03


Record Series Title:

Snowmobile and ATV Incident Reports


Proposed Cut-off:

End of calendar year

Present Retention Period:      
Agency: 2 years; Records center: 3 years.  Total: 

5 years.

Proposed Retention Period:
Agency: hard copy, 1 year; Records center: 2 years.  

Total: 3 years. Agency: electronic format: 20 years.  Total: 20 years.


Comment:


The paper copy will be kept 3 years for audits and

monitoring by outside agencies.  For research purposes and to spot trends in the data it is important for the agency to keep this information up to 20 years.        

Agency: 


Natural Resources, Conservation & Recreation, Law 

                                                Enforcement, Recreation Safety

Records Officer:                     Leslie Leager


Action Requested:   

Establish a new series.


Reference Number:

To be established


Record Series Title:

Hunting Incident Reports


Proposed Cut-off:

End of calendar year

Proposed Retention Period:
Agency: hard copy, 1 year; Records center: 2 years.  

Total: 3 years.  Agency: electronic format: 20 years.  Total: 20 years.


Comment:


The paper copy will be kept 3 years for audits and

monitoring by outside agencies.  For research purposes and to spot trends in the data it is important for the agency to keep this information up to 20 years.

Agency: 


Natural Resources, Management Services, Customer 

Service, Supports

Records Officer:                     Leslie Leager


Action Requested:   

Establish a new schedule


Reference Number:

To be established


Record Series Title:

Denied Applications


Proposed cut-off:

End of calendar year

Proposed Retention Period:
Agency: hard copy, 3 years. Total 3 years.





Agency: electronic format, 3 years.  Total: 3 years.

Agency: 


Natural Resources, Commerce & Recreation, Law 

Enforcement, Recreation Safety

Records Officer:                      Leslie Leager

Action Requested:

Establish a new schedule


Reference Number:

To be established


Record Series Title:

Certified Instructors                                                       
Proposed cut-off:

End of calendar year

Proposed Retention Period:
Agency: hard copy, 1 year; Records center: 2 years.  

Total: 3 years. Agency: electronic format: 20 years.  Total: 20 years.

Agency: 


Natural Resources, Management Services, Customer 

Services, Licensing

Records Officer:                     Leslie Leager   


Action Requested:   

Revise an existing schedule


Reference Number:

CON 07-04-02-01


Record Series Title:

Lifetime License Applications

            Proposed cut-off:

End of calendar year


Present Retention Period:
Agency: 1 year; Records center, 9 years.  Total:






10 years.

Proposed Retention Period:
Agency: hardcopy, 5 years, Records center, 25

years.  Total: 30 Years.  Agency: electronic format, 

70 years.  Total: 70 years.


Agency: 


 Natural Resources, Environmental Services, Air Quality, 

                                                 Compliance

Records Officer:                      Leslie Leager


Action Requested:   

Revise an existing schedule


Reference Number:

CON 10-15


Record Series Title:

Asbestos


Proposed Cut-off:

End of calendar year


Present Retention Period:  
Agency: 5 years; Records center: 10 years. 

Total: 15 years.

Proposed Retention Period:
Agency: hard copy, 2 years; Records center: 8 years.  Total: 10 years.  Agency, electronic format:  10 years.  Total: 10 years.

Agency:


Public Health, Health Promotion & Chronic Disease 

Prevention, Local Public Health Services

Records Officer:

Jody McNaughton

Action Requested:

Establish a new schedule


Reference Number:

To be established


Record Series Title:

State Issued Agreements – Volunteer Health Care 

Provider Program

            Proposed cut-off:

End of state fiscal year

Proposed Retention Period:
Agency: 2 years; Records center: 18 years.  

Total: 20 years.

Agency:


Inspections and Appeals, Adult Services 

Records Officer:

Lorell Squiers

Action Requested:

Establish a new schedule


Reference Number:

To be established


Record Series Title:

Assisted Living/Adult Day/Elder Group 

 




Certifications

            Proposed cut-off:

End of state fiscal year

Proposed Retention Period:
Agency: 2 years; Records center: 4 years.  

Total: 6 years.

