STATE RECORDS COMMISSION

Regular Meeting – April 9, 2009
Director’s Conference Room 3W

State Historical Building

10:00 a.m.

AGENDA

1)      Call to Order

2)      Set Agenda

3)     Approval of Minutes for January 08, 2009

4)     Action Items

               a)  Records Series Retention and Disposition Schedules

5)     Reports:

               a) State Archives and Records Program

6) Discussion Items

a) Responsibility for long term, but non permanent, maintance of records in electronic recordkeeping systems

b) Proxy voting and documentation of designees

c) SHSI budget and impact on the State Records Center

d) Open Records Bill HSB 234

7)     Public Comment

8)     Adjournment

Next Meetings:


            July 9, 2009


           October 8, 2009

            January 14, 2009


April 8, 2009

STATE RECORDS COMMISSION

REGULAR MEETING – APRIL 9, 2009


EFFECTIVE DATE IF APPROVED:  APRIL 29, 2009
Agency: 


Board of Educational Examiners (BOEE)

Records Officer:                     Beth Myers


Action Requested:   

Revise an existing schedule


Reference Number:

EDU 04-03-01.S1


Record Series Title:

Teacher Certifications


Proposed Cut-off:

Licensure Date

Present Retention Period:      
State Archives:  Permanent.

Proposed Retention Period:
Agency: electronic format: 70 years.  

Agency: 


Natural Resources, Management Services, Licensing

Records Officer:                     Leslie Leager


Action Requested:   

Revise an existing schedule


Reference Number:

CON 08-03-01.S1


Record Series Title:

Dealer Boat Registration


Proposed Cut-off:

End of fiscal year

Present Retention Period:      
Agency: 1 year; Records center: 2 years. Total: 3 years.

Proposed Retention Period:
Agency: hard copy, 1 year; Records center: 4 years.  

Total: 5 years.  Agency: electronic format: 5 years.  Total: 5 years.

Agency: 


Natural Resources, Management Services, Licensing

Records Officer:                     Leslie Leager


Action Requested:   

Establish a new schedule


Reference Number:

To be established


Record Series Title:

County Reports of Registered Boats


Proposed Cut-off:

End of fiscal year

Proposed Retention Period:
Agency: hard copy, 3 years; Records center: 2 years.  

Total: 5 years.  Agency: electronic format: 5 years.  Total: 5 years.

Agency: 

Natural Resources, Conservation & Recreation, Wildlife       

                                                Section, Licensing

Records Officer:                     Leslie Leager


Action Requested:   

Revise an existing schedule


Reference Number:

CON 08-04-01.S1


Record Series Title:

Dealer All-Terrain Vehicle and Snowmobile 

            Registration


Proposed Cut-off:

End of calendar year

Present Retention Period:      
Agency: 1 year; Records center: 2 years.  Total: 

3 years.

Proposed Retention Period:
Agency: hard copy, 1 year; Records center: 4 years.  

Total: 5 years. Agency: electronic format: 5 years.  Total: 5 years.

Agency: 

Natural Resources, Conservation & Recreation, Wildlife       

                                                Section, Licensing

Records Officer:                     Leslie Leager


Action Requested:   

Establish a new schedule


Reference Number:
           To be established


Record Series Title:

County Reports of Registered All-Terrain Vehicles and 

                                                            Snowmobiles   


Proposed Cut-off:

End of calendar year

Proposed Retention Period:
Agency: hard copy, 1 year; Records center: 4 years.  

Total: 5 years. Agency: electronic format: 5 years.  

Total: 5 years.

Agency: 


Natural Resources, Management Services, Customer 

Service, Licensing

Records Officer:                     Leslie Leager


Action Requested:   

Establish a new schedule


Reference Number:

To be established


Record Series Title:

Government & Farm Boat, OTV, ATV, and

                                                Snowmobile Registration


Proposed cut-off:

End of calendar year

Proposed Retention Period:
Agency: hard copy, 3 years. Total 3 years.





Agency: electronic format, 3 years.  Total: 3 years.

Agency: 


Natural Resources, Environmental Services, Land Quality, 

Energy

Records Officer:                     Leslie Leager


Action Requested:   

Revise an existing schedule


Reference Number:

CON 02-05-01.S1


Record Series Title:

Iowa Energy Bank Program Project Files                                                         

           
Proposed cut-off:

End of calendar year


Present Retention Period:
Agency: hard copy, 3 years; Records center: microfilm, 

25 years.  Total: 25 years.

Proposed Retention Period:
Agency: hard copy, 3 years; Records center, 2 years. Total 5 years.  Agency: electronic format, 5 years.  Total: 5 years.

Agency: 


Natural Resources, Environmental Services, Land Quality, 

Energy

Records Officer:                     Leslie Leager


Action Requested:   

Remove a schedule 


Reference Number:

CON 02-05-02.S1


Record Series Title:

Building Energy Management Project Studies/Analysis   

            Comment:


Merged with CON-02-05.01.S1                                               

Agency: 


Natural Resources, Environmental Services, Land Quality, 

Energy

Records Officer:                     Leslie Leager


Action Requested:   

Remove a schedule 


Reference Number:

CON 02-06-01.S1


Record Series Title:

Energy Planning Technology Transfer Project Files

            Comment:


Merged with CON-02-05.01.S1                                               

           
.

Agency: 


Natural Resources, Environmental Services, Land Quality, 

Energy

Records Officer:                     Leslie Leager


Action Requested:   

Revise an existing schedule


Reference Number:

CON 02-05-03.S1


Record Series Title:

State of Iowa Facilities Improvement Corporation 

                                                            (SIFIC) Case Files                                                       

           
Proposed cut-off:

End of calendar year


Present Retention Period:
Agency: hard copy, 3 years; Records center: microfilm, 

25 years.  Total: 25 years.

Proposed Retention Period:
Agency: hard copy, 3 years; Records center, 17 years. Total 20 years.  Agency: electronic format, 20 years.  Total: 20 years.

Agency: 


Natural Resources, Environmental Services, Field Services & 

Compliance, Emergency Response

Records Officer:                     Leslie Leager


Action Requested:   

Establish a new series


Reference Number:

To be established


Record Series Title:

SARA Chemical Inventory


           
Proposed cut-off:

End of fiscal year

Proposed Retention Period:
Agency: hard copy, 1 years; Records center, 4 years. 

Total 5 years.  Agency: electronic format, 5 years.  Total: 5 years.

Agency: 


Public Health, Board of Medicine

Records Officer:                     Amy Van Maanen


Action Requested:   

Establish a new schedule


Reference Number:

To be established


Record Series Title:

Iowa Physician Health Program (IPHP) Case Files


Proposed Cut-off:

End of calendar year

Proposed Retention Period:    Agency: 5 years; Records center: 5 years. Total: 

                                                10 years.

Agency: 


Public Health, Board of Medicine

Records Officer:                     Amy Van Maanen


Action Requested:   

Establish a new schedule


Reference Number:

To be established


Record Series Title:

Iowa Physician Health Program (IPHP) Participant  

                                                            Executive Summary and Contract


Proposed Cut-off:

End of calendar year

Proposed Retention Period:    Agency: 5 years; Records center: 55 years. Total: 

                                                60 years.

Agency:


Public Health, Bureau of Emergency Medical Services

Records Officer:

Jody McNaughton

Action Requested:

Revise an existing schedule


Reference Number:

PHL 05-03-01.S!


Record Series Title:

Emergency Medical Training Records 

            Proposed cut-off:

End of state calendar year


Present Retention Period:
State Archives: Permanent.

Proposed Retention Period:
Agency: 3 years; Records center: 9 years.  

Total: 12 years.

