STATE RECORDS COMMISSION

RECORD SCHEDULE SUMMARY

REGULAR MEETING – 21 October 2010


EFFECTIVE DATE IF APPROVED:  18 November 2010
Agency:                        Dept. of Public Health 

Division:                       Environmental Health
Records Officer:          Meg Rottinghaus

Action Requested:      Establish a new retention schedule

Reference Number:    

Record Series Title:   Tattoo Artist & Establishment Permits

Proposed Retention:   1 year in office; 4 years at State Records

                                           Center (5 years total); destroy

Proposed Cut-Off:       At the end of the calendar year (December 31)
Summary:  Proposed record schedule covers proof of issuance of permit and in the event an investigation is warranted due to a complaint.  

Agency:                         Dept. of Public Health

Division:                        Behavioral Health

Records Officer:           Meg Rottinghaus

Action Requested:       Establish New Retention Schedule
Reference Number:     

Series Title:                 License Inspection Reports (Substance Abuse     

                                            Treatment) 
Proposed Retention:  Agency 3 years; State Records Center 10 years; 

                                           total= 13 years.

Proposed Cut-Off:       End of State Fiscal Year ending June 30

                                           (during which the license is superseded)     

Summary:  Proposed record schedule will be used to generate inspection results for Substance Abuse Treatment, and recommend licensure status to Iowa State Board of Health.
Agency:                         Iowa Law Enforcement Academy

Division:                        
Records Officer:           JoAnn Hively

Action Requested:       Establish New Retention Schedule

Reference Number:      EDU 12-04-02.s1

Record Series Title:     Inactive Reserve Officer Files           

Proposed Retention:   Agency 2 years; State Records Center 8 years;

                                           Total=10 years; 

Proposed Cut-Off:       When Officers are no longer active
Summary:   As of July 1, 2007 reserve officers are required to become state certified through training requirements.  County and Municipal law enforcement agencies submit documents to the Academy to report reserve officers and submit weapon applications for academy council approval.  

