STATE RECORDS COMMISSION

RECORD SCHEDULE SUMMARY

REGULAR MEETING – October 21, 2010


EFFECTIVE DATE IF APPROVED:  November 18, 2010

Agency:                          Commerce               

Division:                         Professional Licensing                 
Records Officer:           Dana Klisares        
Action Requested:       Revise an existing schedule   
Reference Number:     EMP 01-02-04c.S1   

Current Record 

     Series Title:               Hearing & Appeals              

Proposed Record

     Series Title:             
Present Retention:       60 years in the office
Proposed Retention:   5 years in the office, 55 years at SRC
Proposed Cut-Off:        End of State Fiscal Year    
Summary:    Professional Licensing would like to revise the existing schedule by changing the retention from 60 years in the office to 5 years in the office and 55 years at the State Record Center.  The materials held under this schedule all relate to court cases, and contain rulings; hearing brief & exhibits; motions; and Supreme Court documents as well as other court related records.  
