STATE RECORDS COMMISSION

REGULAR MEETING – APRIL 10, 2008

EFFECTIVE DATE IF APPROVED: APRIL 30, 2008
Agency: 


Commerce, Iowa Utilities Board

Records Officer

Shelley Lewis

 


Action Requested:   

Revise an existing schedule


Reference Number:

BUS 15-02-01-0.S1


Record Series Title:

Electric Franchises (E Dockets)


Proposed Cut-off:

End of calendar year

Present Retention Period:  
Agency: 2 years; Records Center: 28 years. Total:

30 years.


Proposed Retention Period:
Agency: 5 years; Records Center: 95 years. Total: 

100 years; then offer to State Archives.
Comments:                             The terrorist attacks of September 11, 2001 placed additional security concerns on Iowa’s electric transmission line infrastructure.  The U.S. Department of Homeland Security has recognized electric lines as critical infrastructures crucial to the nation’s transmission system.  Protecting and ensuring uninterrupted delivery of energy services to Iowans may be hindered without the information provided in the franchise dockets.  Additionally, as the result of any threat of terrorism, emergency or disaster it may be necessary to share electric transmission line information collected with authorized law enforcement and homeland security to ensure the security of citizens.
Agency: 


Commerce, Iowa Utilities Board

Records Officer

Shelley Lewis

 


Action Requested:   

Remove an existing schedule

Reference Number:

BUS 15-02-01.01.S1


Record Series Title:

Electric Franchise Renewal Applications
Comments:                             This series is no longer created.  All electric franchise applications including renewals are filed as Electric Franchises (E Dockets) and receive new docket numbers.

Agency: 


Commerce, Iowa Utilities Board

Records Officer

Shelley Lewis

 


Action Requested:   

Revise an existing schedule


Reference Number:

BUS 15-02-02.0.S1


Record Series Title:

Pipeline Permits (P Dockets)


Proposed Cut-off:

End of calendar year

Present Retention Period:  
Agency: 3 years; Records Center: 47 years. Total: 50 years.


Proposed Retention Period:
Agency: 5 years; Records Center: 95 years. Total: 

100 years; then offer to State Archives.

Comments:                             The terrorist attacks of September 11, 2001 placed additional security concerns on Iowa’s pipeline infrastructure.  The U.S. Department of Homeland Security has recognized pipelines as critical infrastructures crucial to the nation’s transmission system.  Protecting and ensuring uninterrupted delivery of energy services to Iowans may be hindered without the information provided in the pipeline dockets.  Additionally, as the result of any threat of terrorism, emergency or disaster it may be necessary to share pipeline permit information collected with authorized law enforcement and homeland security to ensure the security of citizens.

Agency: 


Commerce, Iowa Utilities Board

Records Officer

Shelley Lewis

 


Action Requested:   

Establish a new schedule


Reference Number:

To be assigned


Record Series Title:

Hazardous Liquid Pipeline Permits (HLP Dockets)


Proposed Cut-off:

End of calendar year


Proposed Retention Period:
Agency: 5 years; Records Center: 95 years. Total: 

100 years; then offer to State Archives.

Comments:                             The terrorist attacks of September 11, 2001 placed additional security concerns on Iowa’s pipeline infrastructure.  The U.S. Department of Homeland Security has recognized pipelines as critical infrastructures crucial to the nation’s transmission system.  Protecting and ensuring uninterrupted delivery of energy services to Iowans may be hindered without the information provided in the pipeline dockets.  Additionally, as the result of any threat of terrorism, emergency or disaster it may be necessary to share pipeline permit information collected with authorized law enforcement and homeland security to ensure the security of citizens.

Agency: 

Commerce, Professional Licensing, Real Estate

Records Officer:         Dana Klisares


Action Requested:   

Revise an existing schedule


Reference Number:

BUS 17-01-01.S1


Record Series Title:

Subdivided Land & Time Shares Registration 

Filings

Proposed Cut-off:

End of calendar year                                                   Present Retention Period:      Agency: 2 years; State Archives:  Permanent. 

            Proposed Retention Period:   Agency: 2 years.  Total: 2 years.                                              

Agency: 


Iowa Workforce Development

Records Officer:                     Anne Jackson


Action Requested:   

Revise an existing schedule


Reference Number:

BUS 17-07-02.S1

Record Series Title:

Asbestos Licensing – Workers, 

Supervisor/Contractor, Inspector, Manager


Proposed Cut-off:

End of calendar year

Present Retention Period:      
Records Center: 2 years. Total: 2 years.

Proposed Retention Period:
Agency: 1 year; Records Center: 3 years. Total: 4 years.                           

Comment:


The additional two years allows the Division of Labor Services additional time to pursue enforcement action against contractors who have applied for these licenses.
Agency:                                   Department of Natural Resources, Air Quality Bureau, 
                                                       Program Development Section

Records Officer:                      Leslie Leager

 


Action Requested:   

Establish a new schedule


Reference Number:

To be assigned


Record Series Title:

Air Dispersion Modeling

Proposed Cut-off:

Until superseded by new air dispersion model.                                                         
Proposed Retention Period:
Agency: Electric format, 10 years.  Total: 10 years. 

Agency: 


Department of Public Defense, Emergency Management
Records Officer

Lynn Zook
 


Action Requested:   

Revise an existing schedule


Reference Number:

MIL 05-03-02.S1

Record Series Title:

Hazardous Mitigation Disaster Assistance Grant 

  




Case Files

Proposed Cut-off:

When the disaster is closed.
Present Retention Period:
Agency: 1 year; State Archives: Permanent.

Proposed Retention Period:    Agency: 1 year; Records Center: 2 years.  Total: 3 years.

Comment:
Agency need is the same as for MIL 05-03-01.S1

Public Assistance Disaster Grant Case Files.
