STATE RECORDS COMMISSION

10 April 2008
MEETING MINUTES
The State Records Commission met in regular quarterly meeting on 10 April 2008 at the State Historical Building.  In absent of the Chairperson Karen Austin, Jeffrey Dawson convened the meeting at 10:05am. 
Members/Designees present:

Barbara Corson, State Library

Jeffrey Dawson, Department of Cultural Affairs (Served in place of Dr. Hendrickson)
Bernardo Granwehr, Auditor of State

Rich Jacobs, Department of Revenue  

Tom Shepherd, Department of Administrative Services

Chris Scase, Attorney General

Not present:


Karen Austin, Treasurer of State
Gina Fontanini, Secretary of State 

Gordon Hendrickson, Department of Cultural Affairs

Laura White, Department of Management

Also in attendance:


Sharon Avery, Department of Cultural Affairs
Leslie Leager, Department of Natural Resources

Meaghan McCarthy, Department of Cultural Affairs
Agenda:

The agenda was distributed to meeting attendees. Since there were no proposed changes, it was moved to a motion.  Tom Shepherd noted a change in the meeting minutes from the January 10, 2008 meeting.  Approval of the minutes from the previous meeting was called.  Rich Jacobs approved with Barb Corson seconding.
Action Items: 

Sharron Avery presented the proposed retention schedules.  There were a total of 8 schedules from various agencies.  Ms. Avery highlighted the retention period for two of Iowa Utility Board schedules since they has a total retention of 100 years then offer to State Archives.  Jeffrey Dawson stated that reviewing records for transfer to archives later is a common practice.  The schedule concerning real estate was changed from permanent to non-permanent due to no historical need.  Barb Corson asked if the time share records should be kept for genealogical value.  Sharon responded that these records don’t contain genealogically useful information, rather information strictly concerning time share offerings.  Since Workforce did not sign their schedule revision yet, Jeffrey asked is the commission still wanted to consider the schedule.  Bernardo Granwehr asked about the ease of access for Workforce to the records center since the records would only be kept in office for one year.  Sharon stated that the records are only used on a yearly basis after the 1st year.  Bernardo asked for input about conditional approval of this schedule.  Chris Scase stated that the Workforce schedule should be put forth for separate approval since it is a conditional schedule.  Approval of all schedules except for Workforce was put forth.  Barb Corson approved and Bernardo Granwehr seconded.  Approval of the Workforce schedule contingent on authorizing signature was put forth as well.  Tom Shepherd moved and Bernardo seconded.  All schedules were approved.  It was requested that the commission be updated on the status of the Workforce contingent schedule request. 
Reports:

a) State Archivist

No state archivist report was given.  The report was combined in the State Records Center and State Archives Report.
b) State Records Center & State Archives
 
Jeffrey Dawson gave a summary of his record center and archives report.  He made mention of the work the archives is doing in terms of reference and holdings control.  Jeffrey highlighted the work that had been done for the Triplett exhibit.  He also discussed the technical assistance the archives has been providing to state agencies.
Discussion item: 

a) Update on Iowa Electronic Archives Project & Vilsack Electronic Records
  
Meaghan McCarthy gave an update on both Iowa Electronic Archives and the Vilsack Electronic Records.  Meaghan Mentioned that a draft copy of an RFP to hire a consultant to produce a concept of operation plan and that the RFP has been sent on to Tom Shepherd for review.  She also discussed what is being done in the archives to make e-mails from the Vilsack administration readable. It was mentioned that conversion software ABC Amber Outlook Converter was chosen to convert PST files into PDF documents that make the emails easily viewable and un able to be manipulated.  Meaghan also mentioned that the Vilsack e-records are now also being stored on our server. 
Public comment:  


No public comment was received.
Adjournment: 

  No other agenda items remaining, the meeting was adjourned at 11:20.  
