STATE RECORDS COMMISSION

January 10, 2002

MEETING MINUTES

The regular meeting of the State Records commission was held on Thursday January 10, 2002 in Classroom A in the State of Iowa Historical Building.  In the absence of Chairperson Judy Vander Linden, Gordon Hendrickson convened the meeting at 10:00 a.m.

Members/Designees present:

Anita Walker, Department of Cultural Affairs

Holly Laws, Department of Revenue and Finance

Scott Bertness, Department of General Services

Molly Clause, Secretary of State Office

Barb Corson, State Library

Tom Shepherd, Information Technology Department

Jeffrey McKern, Department of Management

Members/Designees absent:

Judy Vander Linden, State Auditor’s Office


Eldon Sperry, Department of Revenue and Finance

Karen Sinclair, State Treasurer's Office

Others Present:


Jackie Perry, Department of Cultural Affairs

Beth Brannen, Department of Cultural Affairs

Gordon Hendrickson, Department of Cultural Affairs

Ryan Haacke, Digital Data Resources, Inc., (DDR)

Approval of the Agenda:

The agenda was approved as distributed. 

Approval of Minutes:

The Minutes of the July 12, 2001 meeting were considered for approval because the lack of quorum at the October 11, 2001 meeting precluded approval at that time. Scott Bertness moved and Molly Clause seconded a motion to accept the minutes as distributed.  The motion carried unanimously. 

Molly Clause moved and Holly Laws seconded a motion to approve the notes of the October 11, 2001 meeting.  That meeting lacked a quorum so official action was not taken.  The motion to approve the notes was approved unanimously.

State Archivist's Report:
Dr. Hendrickson reviewed the written report of the State Archivist calling attention to the changes in staffing for the Bureau and the imminent reassignment of Sharon Avery to the position Head of Reference for State Historical Society of Iowa's Des Moines Reading Room in the Library and Publications Bureau.  He stressed the desire of the Bureau to continue to operate as efficiently as possible while providing quality customer service to state agencies even with the loss of this staff position in the State Archives and Records Bureau.  Dr. Hendrickson discussed the efforts to create effective work teams in the Bureau to help meet customer demand and to increase unit efficiency.

Dr. Hendrickson reviewed the status of the Commission's requested revision of Code of Iowa Chapter 304.  He said the draft language was at the Legislative Service Bureau and he expects the draft to be completed soon for introduction to the General Assembly when it meets.  He also indicated that the Department of General Services has included renovation of the Records and Property Building in its request for infrastructure funds.  If that budget request is approved, the relocation of the State Records Center will be part of package.

Discussion Items:

Jackie Perry discussed recent developments in the area of electronic records issues.  She indicates that the State Archives is participating in an effort led by the Information Technology Department to evaluate document management strategies for the enterprise.  She reviewed the developments in other states in the Midwest, particularly Kansas, Ohio and Michigan.  She discussed efforts in others states to develop statewide electronic records policies, the components of those policies and the methods being used in those states to secure these policies and guidelines

Tom Shepherd discussed some of the initiatives in the Information Technology Department and efforts underway in such areas as email, data warehousing, server farms, storage area networks and the like as well as approaches the Department is taking to address issues of persistent cookies and privacy.

ACTION:  Following additional discussion by the Commission on the need for policies to help guide the state's approach to electronic records issues, Molly Clause moved the following motion:  

"That the State Records Commission authorize the establishment of a subcommittee of the Commission to be called the Electronic Records Committee whose purpose is to recommend and regularly review policies, guidelines, and best practices for the creation, maintenance, access, and long term preservation or destruction of electronic records, and direct the State Archivist and the Director of Digital Government in the Information Technology to solicit participation of up to thirty members for this Committee."  

Scott Bertness seconded the motion.  During discussion, members of the Commission urged that the membership of the proposed Committee be broadly representative of the state agencies and included a balance of expertise in electronic records.  The Commission also encouraged the inclusion of legal counsel from the Attorney General's Office on the Committee.  After discussion, the motion was approved unanimously.

Action Items:
Dr. Hendrickson reported that Judy Vander Linden had agreed to serve for a second term as chair of the State Records Commission if that were the desire of the Commission.  Her nomination was approved by acclamation.

Scott Bertness moved and Tom Shepherd seconded a motion a motion to approve the Records Series Retention and Disposition Schedules as presented in the meeting packet.  The motion was adopted unanimously.

Dr. Hendrickson reminded the Commission that this is the last meeting for Eldon Sperry who is retiring at the end of January.  Beth Brannen of the State Archives and Records Bureau prepared a certificate noting Eldon's length of service to the Commission.  Scott Bertness moved and Molly Clause seconded the following resolution:

Whereas, Eldon Sperry has announced his plan to retire from service to the State of Iowa, and

Whereas, Eldon Sperry has continuously served the State Records Commission as representative of the Comptroller and later the Department of Revenue and Finance from the first meeting of the Commission on August 6, 1974 to the present, now therefore,

Be it resolved: that the State Records Commission of Iowa express its heartfelt appreciation to Eldon Sperry for his unceasing efforts to improve the records program for the State of Iowa.

The Resolution was adopted by acclamation.

Public Comment:
No public comment was received.  

Adjournment:
There being no further business, the meeting adjourned at 11:15 a.m.
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