STATE RECORDS COMMISSION

January 13, 2000

MEETING MINUTES

The regular meeting of the State Records commission was held on Thursday January 13, 2000 in Classroom A of the State of Iowa Historical Building.  Chair Karen Sinclair convened the meeting at 10:05 a.m.

Members/Designees present:

Lise Melton, Department of General Services

Gordon Hendrickson, Department of Cultural Affairs

Jeff McKern, Department of Management

Karen Sinclair, State Treasurer’s Office

Judy Vander Linden, State Auditor’s Office

Holly Laws, Department of Revenue and Finance

Members/Designees absent:

Eldon Sperry, Department of Revenue and Finance

Molly Clause, Secretary of State 

Sharman Smith, State Librarian

Others Present:


Jeffrey Dawson, Department of Cultural Affairs

Patricia Ohlerking, Department of Cultural Affairs

Mary Ellen Brady, Department of General Services

Richard Varn, Information Technological Services

Approval of the Agenda:

The agenda was approved as re-distributed at the meeting. 

Approval of Minutes:

Judy Vander Linden moved and Jeff McKern seconded a motion to approve the minutes of the October 21, 1999 meeting as distributed in the meeting packet.  The motion passed unanimously.

Discussion Items:
Rich Varn of Information Technology Services (ITS) joined the meeting to share information on efforts within ITS to increase electronic publishing and distribution of mandated reports.  He discussed a vision of public access to published reports through a single webpage that could in turn be burned to a CD for distribution to public libraries in the state.  Legislation is being prepared to address this issue.  Mr. Varn indicated that electronic publishing of mandated reports is a first step in providing broad public access to information while assuring that records with enduring value are still available in appropriate media for permanent preservation. Mr. Varn suggested that, at a minimum, the State Records Commission would be asked to designate the minimum number of copies of reports to be printed on acid-free paper.  He asked that the State Records Commission for assistance in drafting and promoting this legislation.  He suggested that the ITS and DCA legislative liaisons be in contact to assure thorough distribution of draft legislation to Commission members.

Mr. Varn indicated that this is part of a larger vision that includes creation of appropriate data warehouses for storage and distribution of state information resources and appropriate steps for protection of data for continuity of operations and protection of vital operating records.  He indicated that ITS is looking to develop and implement appropriate document management systems for state government so such records as reports, forms and policy and procedures manuals can be available in accessible formats regardless of agency of origin. He acknowledged the role of the State Records Commission in defining retention periods for data created, used and maintained in electronic form.  

Mr. Varn expressed his interest in the work of the State Records Commission and offered his services in whatever way possible.  Karen Sinclair encouraged Mr. Varn to stay in touch with Dr. Hendrickson on these issues.

State Archivist's Report:
Gordon Hendrickson distributed a written report for the Commission and summarized that report.  He highlighted work on the Hubbell Trust Collection and he called the Commission's attention to that portion of the report dealing with the space issue for the State Archives and Records Program.  Dr. Hendrickson indicated that the Department of General Services' budget request as presented to Governor Vilsack included a recommendation that the Records and Property Building be renovated and that additional space in that building be allocated to the State Archives and Records Program.  That recommendation was not included in Governor Vilsack's budget recommendations to the General Assembly.  The Commission discussed the space issue and determined that it would be appropriate for designees to share the Commission's discussion with the named Commission members to increase awareness of the issue.

Commission members questioned Dr. Hendrickson about plans to re-publish and distribute the State Records Manual and plans to re-activate records officer training sessions.  Dr. Hendrickson indicated that current planning efforts in the State Archives and Records Program include both of these projects.

Old Business:

The Commission recognized that discussion during the State Archivist's Report covered the topic of old business dealing with archives space issues.

The Commission established a committee of Karen Sinclair, Judy Vander Linden, Holly Laws and Gordon Hendrickson to begin a review of the Commission's administrative rules and charged that committee with presenting a report at the April 13, 2000 meeting.

Action Items:
Holly Laws moved and Judy Vander Linden seconded a motion to approve the Records Retention and Disposition Schedules as presented in the meeting packet.  The motion was approved unanimously.

Holly Laws nominated and Judy Vander Linden seconded Karen Sinclair to continue as chair of the Commission for the year 2000.  The nomination was approved by acclamation.

Public Comment:

No public comment was received.

Adjournment:
Just prior to adjournment, Karen Sinclair reminded the members that the next meeting would be on April 13, 2000 in a yet-to-be-named room at the State Historical Building.  There being no further business, the meeting adjourned at 11:28 a.m.
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