STATE RECORDS COMMISSION

October 12, 2000

MEETING MINUTES

The regular meeting of the State Records commission was held on Thursday October 12, 2000 in the Jay Tone Board Room of the State of Iowa Historical Building.  Chairperson Karen Sinclair convened the meeting at 10:03 a.m.

Members/Designees present:

Anita Walker, Department of Cultural Affairs

Bill Haigh, Information Technology Department

Eldon Sperry, Department of Revenue and Finance

Jeffrey McKern, Department of Management

Judy Vander Linden, State Auditor’s Office

Karen Sinclair, State Treasurer's Office

Molly Clause, Secretary of State Office

Scott Bertness, Department of General Services

Members/Designees absent:

Sharman Smith, State Librarian

Others Present:


Becki Plunkett, Department of Cultural Affairs

Gordon Hendrickson, Department of Cultural Affairs

Jeffrey Dawson, Department of Cultural Affairs

Jerome Thompson, Department of Cultural Affairs

Joelyn Gast, Secretary of State's Office

Approval of the Agenda:

Dr. Hendrickson suggested the addition of an update on micrographics strategic planning to item 5 "Discussion Items" on the agenda.  The agenda was approved as amended. 

Approval of Minutes:

Eldon Sperry moved and Scott Bertness seconded a motion that the minutes of the April 13, 2000 meeting be approved as distributed in the meeting packet.  The motion carried unanimously. 

State Archivist's Report:
Gordon Hendrickson reviewed and expanded on the written report distributed in the meeting packet.  He discussed the arrangement with the Department of Human Services for support of a temporary employee to conduct ADC/FIP research for DHS and gave an update on the search for a clerk to fill a vacant position.   He reviewed the status of efforts to secure additional space for the State Archives and reported that the Department of General Services will be seeking funds to lease additional space for storage of archival collections.

Dr. Hendrickson raised the issue of agencies, particularly the Department of Human Services, being delinquent in return of "Notice of Intent to Destroy Records" forms and the impact of that action on the work of the State Records Center.  The Commission discussed the issue and suggested that Dr. Hendrickson raise the concern with the DHS records officer's immediate supervisor.  The Commission also suggested a direct appeal to the department director in an effort to secure the completed forms if the initial contact does not yield results.

Dr. Hendrickson reported to the Commission on the effort to prepare a newly revised and verified records retention manual for state agencies.  He indicated that database design is underway with the goal of providing intranet access to the manual.  He expects his staff to verify the existing records retention and disposition schedules and create a data base that permits review of the changes to individual schedules as well as a report of the current schedule.  He anticipates calling on  the Information Technology Department for assistance in mounting the result on the State of Iowa intranet for agency access.

Discussion Items:

Scott Bertness discussed the strategic planning efforts underway for the micrographics unit of Printing and Imaging.  Mr. Bertness indicated that a survey is underway to determine the status of microfilm operations in various state agencies.  Upon receipt and analysis of the survey results, Printing and Imaging will be a better position to make strategic decisions regarding the micrographics unit.

Mr. Bertness will keep the Commission informed as these strategic planning efforts progress.

Dr. Hendrickson presented and summarized proposed changes to code chapter 304 for Commission review.  The draft language in the meeting packet was a result of Commission meetings and evaluation in August and September.  The Commission suggested a couple of minor editorial amendments and a revision in the definition of the term "designee."  

Scott Bertness moved and Judy VanderLinden seconded a motion that the State Records Commission approve the draft code revision with editorial changes proposed at the meeting.  The motion was approved unanimously.

Dr. Hendrickson said he would make the needed editorial changes and forward the proposal to the Legislative Service Bureau through the Department of Cultural Affairs' legislative liaison.

Action Items:
Eldon Sperry moved and Scott Bertness seconded a motion to approve the Records Retention and Disposition Schedules as presented in the meeting packet.  The motion was approved unanimously.

Dr. Hendrickson discussed two proposed resolutions that had been distributed in the meeting packet.  The resolutions are designed to assist the State Archives and Records Program staff as they review and edit the State Records Management Manual.  

Judy VanderLinden moved and Eldon Sperry seconded the following motion:

"The State Records Commission authorizes the State Archivist to update the Office of Record field for all previously adopted records retention and disposition schedules, as he finds necessary, in order to reflect current organizational structures within state government.  The State Records Commission also authorizes the State Archivist to interpret the designation "P" or "Permanent" within previously adopted records retention and disposition schedules to mean "Retain Permanently in the State Archives of Iowa" unless the "P" is included in the "Office" portion of a schedule.  In the latter case the State Archivist and SARP staff will, as necessary, work with the agency to determine the appropriate retention period in the office for the records series."

The motion was adopted unanimously.

Public Comment:

No public comment was received.

Adjournment:
There being no further business, the meeting adjourned at 11:22 a.m.
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