STATE RECORDS COMMISSION


October 21, 2010


MEETING MINUTES

The State Records Commission met on October 21, 2010 at the State Historical building.  Barb Corson, chair, called the meeting to order.

Members/Designees present:

Karen Austin, Treasurer

Barbara Corson, State Library

Gina Fontanini, Secretary of State
Julie Luther, Auditor of State  

Trina Brietske, Department of Administrative Services
Rich Jacobs, Department of Revenue


Jerome Thompson, Department of Cultural Affairs

Also in attendance:
Jeffrey Dawson, Department of Cultural Affairs

Dave Epley, Legislature- House staff
Pam Griebel, Attorney General
Bruce Kreuger, Department of Cultural Affairs
Meaghan McCarthy, Department of Cultural Affairs

Amy Meston, Homeland Security and Emergency Management Department
Craig Otto, Department of Natural Resources


Ron Robinson, Legislative Services Agency
Action Items: 

Bruce Krueger provided the commission with a summary of the proposed records retention schedule changes.  Barb Corson asked if there will be a lot of requests for records under EMP 01-02-04 Hearings and Appeals.  Mr. Kreuger stated that records under this series are used mainly for the first year and have an accumulation rate of one cubic foot per year.  Jeffrey Dawson mentioned that the archives consulted with the records officer to better understand the proposed retention period.
State Archives and Records Program Report:

Jeffrey Dawson presented the commission with the State Archives and Records Program report.  Mr. Dawson talked about how Iowa Prison Industries aided staff in records destruction.  Jeffrey Dawson also mentioned also mentioned about work on the governors records, archival reading room exhibit, creation of a death certificate index and his presence at the Council of State Archivists conference.  
Jerome Thompson mentioned about a proposal written by Jeffrey Dawson for an upgrade to the Infolinx records management application.  Mr. Thompson then went on to state that Amy Meston has received training through the program Intergovernmental Preparedness for Essential Records.  Amy Meston is one of two people who has been trained to present disaster preparedness training in Iowa.  Amy Groskoff a member of the Iowa Historical Records and Advisory Board has also been trained.  Amy Meston presented the records commission with an overview of her training and responsibilities.
Finally, Jerome Thompson mentioned that Georgia has a statewide contract for disaster recovery with various supply dealers.  Mr. Thompson mentioned that he would like to get something similar in Iowa.
Discussion Items:

Jeffrey Dawson has been working with Trina Brietske concerning the report required by Senate File 2088.  So far ninety-five individuals from fifty-one agencies have been sent a survey related to records retention.  Included with the survey was information in Iowa Code Chapter 305 concerning records management, Senate File 2088 requirements and all current records retention schedules.  
So far twenty five responses have been received with 10 stating that the current schedules adequately met their needs, 5 stated that they recognize that not all of their records are currently scheduled and 5 said they needed more time to respond.  Jeffrey Dawson followed up on the twenty-six agencies that did not respond.  As of now, there is a 50% response rate.  Jeffrey Dawson saw need through this process for better educating records officers, and he has scheduled training for records officers on Monday October 25, 2010.  He also reiterated that it is the individual agencies responsibility to schedule records. 
Jerome Thompson stated that it would be reasonable to report that agencies need resources for continuing education related to records retention.  The report will include that some planning is still needed.  Barb Corson asked for a copy of the report being produced to be sent out the members of the commission. 
Trina Brietske asked about the security of Infolinx (records management software) related to records officers.  Ms. Brietske was concerned since people can access Infolinx from home due to its being a web based application.   She wondered what was being done to protect the software from being accessed by people who leave state employment.  Mr. Dawson stated that agencies need to take the records officer role seriously and notify him when someone is no longer working for the agency.  Amy Meston asked if the login for Infolinx could be tied to the login used for state computers.  Jerome Thompson stated this is something that could be brought up with people working for ITE.
Public comment:  
  With no other agenda items remaining, the meeting was adjourned.  

