STATE RECORDS COMMISSION

October 29, 1998

MEETING MINUTES

The regular meeting of the State Records Commission was held on Thursday, October 29, 1998, in Classroom A at the State of Iowa Historical Building.  In the absence of Chair Sharman Smith, Gordon Hendrickson convened the meeting at 10:00 a.m.

Members/Designees present:

Gordon Hendrickson, Department of Cultural Affairs

Dick Fish, State Auditor’s Office

Linda Roose, Department of Management

Karen Sinclair, State Treasurer’s Office

Eldon Sperry, Department of Revenue and Finance

Bill Bruce, Department of General Services

Members/Designees absent:

Sharman Smith, State Library

Sarah Henderson, Secretary of State

Others Present:


Steve Maslikowski, Department of Management

Beth Brannen, Department of Cultural Affairs

Delpha Musgrave, Department of Cultural Affairs

Approval of Agenda:

Bill Bruce moved and Eldon Sperry seconded a motion to amend the agenda to defer the discussion items to the next meeting scheduled for January, 1999.  The motion carried unanimously.

Approval of Minutes:

Eldon Sperry moved and Linda Roose seconded a motion to approve the minutes of the July 30, 1998 meeting.  The motion was approved unanimously.  

State Archivist Report:

Gordon Hendrickson gave the report of the State Archivist verbally.    He reported that the major activity in the period since the last State Records Commission meeting has been the completion of the inventory of records in the Office of the Governor and the preparation of records retention schedules for those records.  Those schedules are included in the packet for this meeting and will be reviewed later in this meeting.  Dr. Hendrickson expressed his appreciation for the work of Beth Brannen, Assistant State Archivist, for her work in completing the inventory and preparing the schedules.  He thanked Steve Maslikowski of the Department of Management for his work in establishing and maintaining the project schedule.  He also thanked Carol Duncan, records officer for the Office of the Governor for invaluable assistance in the inventory and scheduling process.

Dr. Hendrickson noted that the State Archives and Records Program had achieved full staffing with the addition of Lester Weber as an archivist and Chad Owen as an archives technician.  He indicated that staff at the State Records Center is changing with the resignation of one of the clerks.  He expressed his belief that staffing at the State Records Center will probably turn-over relatively frequently due to the low level of those positions.

The combined effect of completion of the shelving at the State Records Center and the approval of retention schedules at the last State Records Commission meeting has been the removal of serious roadblocks to an effective records management program for the state.

Dr. Hendrickson indicated that he will be working with the professional staff of State Archives and Records Program to begin the effort to conduct records inventories, like that conducted in the Office of the Governor, in other state agencies.

Eldon Sperry asked about the issue of box quality which originally had been discussed at the October, 1996 State Records Commission meeting.  Dr. Hendrickson reported that the issue of crushed boxes caused by stacking on the floor has been relieved with the completion of additional shelving units in the State Records Center.

Dr. Hendrickson expressed his hope that the committees which have been put in place with be prepared with reports for the January meeting.

Public Comment:

No public comment was received.

Action Items—Schedule Approval:

The Commission discussed sixty-two proposed records retention and disposition schedule changes.  Dr. Hendrickson noted that the proposed schedule changes included schedules which resulted from the regular activity of the State Archives and Records Program, the special inventory and scheduling project for the records of the Office of the Governor, and the need for manual clean-up which became apparent as Beth Brannen worked with the records of the Office of the Governor.

Karen Sinclair moved and Eldon Sperry seconded a motion that the proposed records retention and disposition schedules be approved as presented. The motion was approved unanimously. 

Action Items—1999 Meetings:

Upon discussion, the State Records Commission set its 1999 meeting calendar as follows:  

January 7, 1999 (to allow for any additional schedules which may be required prior to the inauguration of the next governor)

April 8, 1999

July 22, 1999 (to allow for a report on the National Association of Government Archives and Records Administrators)

October 14, 1999

All meetings are scheduled for 10:00 a.m. and will be held at the State Historical Building.

Other Business:

Bill Bruce requested that Dr. Hendrickson distribute a list of URLs for state archives and records programs to members of the State Records Commission.

Bill Bruce also reported that the imaging seminar which the Printing and Imaging Division of the Department of General Services co-sponsored was very successful.  He suggested that imaging might be a good discussion topic for the January State Records Commission Meeting. 

Dr. Hendrickson reviewed the composition of the several committees and asked that the committees meet before the January 7, 1999 meeting:


Committee on Statutory Authority – Bill Bruce, Karen Sinclair


Committee on Commission By-Laws – Eldon Sperry, Bill Bruce

Committee  on Schedule Review Process – Gordon Hendrickson, Sharman Smith, Dick Fish, Linda Roose

Bill Bruce suggested that Dr. Hendrickson serve ad hoc on all of the committees

Adjournment:

There being no other business, the State Records Commission adjourned at 10:45 a.m.

