STATE RECORDS COMMISSION

April 8, 1999

MEETING MINUTES

The regular meeting of the State Records commission was held on Thursday April 8, 1999 in Classroom B at the State of Iowa Historical Building.  In the absence of Chair Karen Sinclair, State Archivist Gordon Hendrickson convened the meeting at 10:05 a.m.

Members/Designees present:

Dick Fish, State Auditor's Office

Eldon Sperry, Department of Revenue and Finance

Dan Hunter, Department of Cultural Affairs

Jeff McKern, Department of Management

Members/Designees absent:

Karen Sinclair, State Treasurer's Office

Chester J. Culver, Secretary of State

Sharman Smith, State Librarian

Bill Bruce, Department of General Services

Others Present:

Sharon Avery, Department of Cultural Affairs

Beth Brannen, Department of Cultural Affairs

Gordon Hendrickson, Department of Cultural Affairs 

Becki Plunkett, Department of Cultural Affairs

Lester Weber, Department of Cultural Affairs

Approval of the Agenda:


The agenda was amended by moving item IV, State Archivist's Report to the final place on the agenda.  With that amendment the agenda was approved.

Approval of Minutes:


The minutes of the January 7, 1999 meeting were approved as distributed in the meeting packet.

Public Comment:

No public comment was received.

Action Items:
Gordon Hendrickson prefaced discussion of the proposed Retention and Disposition Schedules with a statement that the Board of Regents and the Department of Cultural Affairs had negotiated a 28E Agreement to extend administrative services of the State Records Commission to the administrative offices of the State Board of Regents so that the provisions of Code of Iowa Chapter 304 can be fulfilled.  Accordingly, a number of the Retention and Disposition Schedules to be considered address records in the administrative offices of the Board of Regents.

Eldon Sperry moved and Dick Fish seconded a motion to approve the proposed Records Retention and Disposition Requests as summarized in the meeting packet.  The motion carried unanimously.

Discussion Items:
Eldon Sperry requested clarification for the Committee on Commission By-Laws.  Gordon Hendrickson indicated that Sharman Smith intended to provide the committee with example By-Laws.  Upon receipt of those samples, the Committee will meet to draft a document for the Commission to consider at a future meeting.

As a follow-up to the January discussion on the Y2K problem, Gordon Hendrickson reported that he had prepared a document for distribution to department Y2K Response Team members.  The focus of that document is on the identification of vital operating records and the protection of those documents in the development of Y2K mitigation plans.

State Archivist's Report:
Gordon Hendrickson supplemented his written report with a review of the past year of the State Archives and Records Program through a PowerPoint presentation.  The report focused on major accomplishments and progress in the first 15 months of State Archives and Records Program's administrative support of the State Records Commission.

Adjournment:
There being no further business, the meeting adjourned at 10:50 a.m.

