STATE RECORDS COMMISSION

REGULAR MEETING – OCTOBER 11, 2007


EFFECTIVE DATE IF APPROVED:  OCTOBER 31, 2007     

Agency: 


Commerce, Professional Licensing (Accountants)

Records Officer:                      Dana Klisares


Action Requested:   

Revise an existing schedule 


Reference Number:

EMP 01-02-02a.S1


Record Series Title:

Registered Accountants Files


Proposed Cut-off:

At the end of the State Fiscal Year during which the

                                                            license becomes inactive.

            Present:                                   Agency:  While Active + 60 years.  

                                                            Total: While Active + 60 years.


Proposed Retention Period:    Agency:  While Active + 5 years; Records center: 

                                                            25 years.  Total: While Active + 30 years.

Agency: 


Commerce, Professional Licensing (Architects)

Records Officer:                      Dana Klisares


Action Requested:   

Revise an existing schedule 


Reference Number:

EMP 01-04.01b.S1


Record Series Title:

Architects Application Files


Proposed Cut-off:

At the end of the State Fiscal Year during which the

                                                            license becomes inactive.

            Present:                                   Agency:  5 years; Records center:  55 years.  

                                                            Total:  60 years.


Proposed Retention Period:    Agency:  While Active + 5 years; Records center: 

                                                            25 years.  Total:  While Active + 30 years.

Agency: 


Commerce, Professional Licensing (Landscape Architects)

Records Officer:                      Dana Klisares


Action Requested:   

Revise an existing schedule


Reference Number:

EMP 01-05-02.S1


Record Series Title:

Registered Landscape Architects Files


Proposed Cut-off:

At the end of the State Fiscal Year during which the

                                                            license becomes inactive.

            Present:                                   Agency: While Active +3 years; Records center:      

                                                            47 years.  Total:  While Active + 50 years. 

            Proposed Retention Period:    Agency:  While Active + 5 years; Records center: 

                                                            25 years.  Total:  While Active + 30 years.

Agency: 


Commerce, Professional Licensing (Landscape Architects)

Records Officer:                      Dana Klisares


Action Requested:   

Revoke an existing schedule  


Reference Number:

EMP 01-04-01c.S1


Record Series Title:

Architect Cancelled or Deceased Registrants

            Present:                                   Agency: 5 years. Total: 5 years.      

Agency: 

          Commerce, Professional Licensing (Real Estate Appraisers)

Records Officer:                    Dana Klisares


Action Requested:   

Establish a new schedule


Reference Number:

Number to be assigned


Record Series Title:

Real Estate Appraisers Registration Files


Proposed Cut-off:

At the end of the State Fiscal Year during which the

                                                            license becomes inactive

           Proposed Retention Period:     Agency:  While Active + 5 years; Records center: 

                                                            25 years.  Total:  While Active + 30 years.

Agency: 

          Commerce, Professional Licensing (Interior Designers)

Records Officer:                    Dana Klisares


Action Requested:   

Establish a new schedule


Reference Number:

Number to be assigned


Record Series Title:

Interior Designers Registration Files


Proposed Cut-off:

At the end of the State Fiscal Year during which the

                                                            license becomes inactive

           Proposed Retention Period:     Agency:  While Active + 5 years; Records center: 

                                                            25 years.  Total:  While Active + 30 years.

Agency:                                    Iowa Workforce Development, Division of Labor

Records Officer:                       Anne Jackson

           Action Requested:                    Establish a new schedule

           Reference Number:                  Number to be assigned

           Record Series Title:                  Wage Correspondence Files

           Proposed Cut-off:                     End of Calendar Year

           Proposed Retention Period:      Agency: 2 years.  Total:  2 years.

Agency:                                    Iowa Workforce Development, Division of Labor

Records Officer:                       Anne Jackson

           Action Requested:                      Establish a new schedule

           Reference Number:                     Number to be assigned 

           Record Series Title:                    Child Labor Investigation Files

           Proposed Cut-off:                       End of Calendar Year

           Proposed Retention Period:        Agency: 3 years; Records Center: 4 years.

                                                               Total: 7 years.

Agency:                                    Iowa Workforce Development, Division of Labor

Records Officer:                       Anne Jackson

           Action Requested:                      Establish a new schedule

           Reference Number:                    Number to be assigned 

           Record Series Title:                    Child Labor Special Orders

           Proposed Cut-off:                       End of Calendar Year

           Proposed Retention Period:        Agency: 2 years; Records Center: 2 years.               

                                                               Total: 4 years.

Agency:                                    Iowa Workforce Development, Division of Labor

Records Officer:                       Anne Jackson

           Action Requested:                      Establish a new schedule

           Reference Number:                     Number to be assigned

           Record Series Title:                    Open Records Chronological File

           Proposed Cut-off:                       End of Calendar Year

           Proposed Retention Period:        Agency: 2 years. Total: years.

