STATE RECORDS COMMISSION

REGULAR MEETING – January 9, 2003 (APPROVED)

RETENTION AND DISPOSITION REQUESTS:

Agency:

State Archives and Records Program

Records Officer: 
Gordon O. Hendrickson

Action Requested: 
 Establish a New Header

Reference Number: 
BUD 6-2-3

Record Series Title:
Educational Savings Plan Trust

Comment:

Commission Action: Adopted 1/9/03; Effective 2/13/03

Agency:

Office of the Treasurer

Records Officer:  
Karen Sinclair

Reference Number: 
BUD 6-2-3-1

Record Series Title:
College Savings Iowa Participant Agreements

Action Requested:  
 Establish a New Schedule

Record Series Cut-off:  State Fiscal Year

Proposed Retention Schedule:  Office: Record Series Cut-off plus 6 months;  Records Center 29 1/2 years; Total:  Record Series Cut-off plus 30 years.

Comment:

Commission Action: Adopted 1/9/03; Effective 2/13/03

Agency:

Office of the Treasurer

Records Officer:  
Karen Sinclair

Reference Number: 
BUD 7-1-3

Record Series Title:
Unclaimed Property Safe Deposit Box Contents

Action Requested: 
 Revise an Existing Schedule

Record Series Cut-off:  State Fiscal Year

Current Retention Schedule: Office: 1 years; Records Center: 9; Total 10 years.

Proposed Retention Schedule:  Office: Record Series Cut-off plus 6 months;  Records Center 9 1/2 years; Total:  Record Series Cut-off plus 10 years.

Comment:

Commission Action: Adopted 1/9/03; Effective 2/13/03

Agency:

State Archives and Records Program

Records Officer:  
Gordon O. Hendrickson

Reference Number: 
ADM 2-3

Record Series Title:
State Issued Contracts and Agreements for Services

Action Requested:  
 Revise an Existing Schedule

Record Series Cut-off:  Fulfillment of Contract

Current Retention Schedule: AGENCY:  Office: 2 years; Records Center: 3; Total 5 years.  BOARD OF REGENTS: Office: 2 years; Records Center: 3; Total 5 years.

Proposed Retention Schedule:  AGENCY:  Office: Record Series Cut-off plus 2 years;  Records Center 8 years; Total:  Record Series Cut-off plus 10 years.  BOARD OF REGENTS: Office: Record Series Cut-off plus 2 years:  Records Center 8 years; Total:  Record Series Cut-off plus 10 years.

Comment: This extension of retention to 10 years total is based on Code of Iowa Chapter 614.1 (5).

Commission Action: Adopted 1/9/03; Effective 2/13/03
Agency:

State Archives and Records Program

Records Officer:  
Gordon O. Hendrickson

Reference Number: 
EQU 1-1-1

Record Series Title:  Equipment

Proposed Record Series Title:
Contracts and Agreements for Services

Action Requested:  
Revise an Existing Schedule

Record Series Cut-off:  Fulfillment of Contract

Current Retention Schedule: GENERAL SERVICES:  Office;  While Current;  Records Center:  5 years; Total:  5 years.  AGENCY:  Office: While Current; Records Center: 5; Total 5 years.  BOARD OF REGENTS: Office: While Current; Records Center: 5; Total 5 years.

Proposed Retention Schedule: GENERAL SERVICES:  Office;  Record Series Cut-off;  Records Center:  10 years; Total:  10 years.  AGENCY:  Office: Record Series Cut-off;  Records Center:  5 years; Total:  Record Series Cut-off plus 5 years.  BOARD OF REGENTS: Office: Record Series Cut-off;  Records Center: 10 years; Total:  Record Series Cut-off plus 10 years.

Comment:  This revision includes a change of record series title to acknowledge the way in which contracts are currently handled in the purchasing division of the Department of General Services.  The revision folds EQU 1-1-2 (Supplies) and EQU 1-1-3 (Maintenance) into this re-titled series.  This extension of retention to 10 years total is based on Code of Iowa Chapter 614.1 (5).

Commission Action: Adopted 1/9/03; Effective 2/13/03

Agency:

State Archives and Records Program

Records Officer:  
Gordon O. Hendrickson

Reference Number: 
EQU 1-1-2

Record Series Title:   Supplies

Action Requested:  
Remove an Existing Schedule

Current Retention Schedule: GENERAL SERVICES:  Office;  While Current;  Records Center:  5 years; Total:  5 years.  AGENCY:  Office: While Current; Records Center: 5; Total 5 years.  BOARD OF REGENTS: Office: While Current; Records Center: 5; Total 5 years.

Comment:  This revision acknowledges a change in the way in which contracts are currently handled in the purchasing division of the Department of General Services.  The revision folds EQU 1-1-2 (Supplies) and EQU 1-1-3 (Maintenance) into the re-titled series EQU 1-1-1 (Contracts and Agreements for Services).  This extension of retention to 10 years total is based on Code of Iowa Chapter 614.1 (5).

Commission Action: Adopted 1/9/03; Effective 2/13/03

Agency:

State Archives and Records Program

Records Officer:  
Gordon O. Hendrickson

Reference Number: 
EQU 1-1-3

Record Series Title:    Maintenance

Action Requested:  
Remove an Existing Schedule

Current Retention Schedule: GENERAL SERVICES:  Office;  While Current;  Records Center:  5 years; Total:  5 years.  AGENCY:  Office: While Current; Records Center: 5; Total 5 years.  BOARD OF REGENTS: Office: While Current; Records Center: 5; Total 5 years.

Comment:  This revision acknowledges a change in the way in which contracts are currently handled in the purchasing division of the Department of General Services.  The revision folds EQU 1-1-2 (Supplies) and EQU 1-1-3 (Maintenance) into the re-titled series EQU 1-1-1 (Contracts and Agreements for Services).  This extension of retention to 10 years total is based on Code of Iowa Chapter 614.1 (5).

Commission Action: Adopted 1/9/03; Effective 2/13/03
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