STATE RECORDS COMMISSION

October 10, 2002

MEETING MINUTES

The regular meeting of the State Records commission was held on Thursday October 10, 2002 in the Administrator's Conference Room in the State of Iowa Historical Building. Chairperson Judy Vander Linden convened the meeting at 10:04 a.m.

Members/Designees present:

Gordon Hendrickson, Department of Cultural Affairs

Rich Jacobs, Department of Revenue and Finance

Judy Vander Linden, Auditor of State

Chris Scase, Counsel to Commission

Molly Clause, Secretary of State Office

Karen Sinclair, State Treasurer's Office

Tom Shepherd, Information Technology Department

Members/Designees absent:

Scott Bertness, Department of General Services

Barbara Corson, State Library

Jeffrey McKern, Department of Management

Others Present:


Beth Brannen, Department of Cultural Affairs

Jackie Perry, Department of Cultural Affairs

Jeffrey Dawson, Department of Cultural Affairs

Approval of the Agenda:

The agenda was approved as distributed. 

Approval of Minutes:

The Minutes of the July 18, 2002 meeting were considered for approval.  Rich Jacobs moved and Tom Shepherd seconded a motion to accept the minutes as distributed.  The motion carried unanimously. 

State Archivist's Report:
Dr. Hendrickson reviewed the written report of the State Archivist calling attention to the discussion of space issues.  He thanks the State Library of Iowa for its generous donation of library shelving that made possible the relocation of records from the State Archives to the State Records Center thus making it possible for agencies to transfer records to the State Archives.  He also discussed the potential relocation of the State Records Center from the Records and Property Building.  As in the past, current speculation involves possible relocation to Ankeny.  

Dr. Hendrickson indicated that he anticipated hearing by Thanksgiving from the National historical Publication sand Records Commission regarding the grant proposal to develop a strategic planning for the archival preservation of electronic records. 

Discussion Items:

Jackie Perry reported on the status of the email policy being developed by a subcommittee of the Electronic Records Committed.  She reported that the draft language included in the meeting packet reflected the current status of the drafting effort.  The Electronic Records Committee met on September 26 and deferred making a recommendation on a policy.  Rather, the ERC asked the subcommittee on email to continue refining the policy.  The next meeting of the ERC is scheduled for December 16, 2003 at which time a vote on the email policy is anticipated.

Rich Jacobs raised a question concerning the method to be used for distribution of the email policy.  Is the document actually a policy to be written in administrative rule or is it a guideline that should be referenced in rule?  Discussion followed focusing on the merits of developing a policy or a guideline.  Such issues as enforcement and petitions for waiver arose and were discussed.  Dr. Hendrickson and Ms. Scase will discuss this issue further and will raise the issue with the Electronic Records Committee for a recommendation.

The proposed language for revision of Chapter 304 was discussed and Dr. Hendrickson commented that minor modifications were needed to reflect code changes made in the last General Assembly.  Dr. Hendrickson was directed to meet with counsel to finalize the draft language and to circulate the revised draft to commission members for additional comments before having the bill pre-filed through the Department of Cultural Affairs.  Tom Shepherd offered to help identify legislative sponsors for the bill.

Included in the meeting packet was a new version of the Records Series Retention and Disposition Schedule form.  Dr. Hendrickson.  He indicated that staff determined that the revised form would allow agencies and staff a better opportunity to describe records series fully to assist in the appraisal process.  The Commission welcomed the new form.

Action Items:
The Commission reviewed the Records Series Retention and Disposition Schedule changes as distributed in the packet.  All of the proposed schedule changes concerned records generated by the Governor, Lieutenant Governor and First Lady and their respective staffs.  The basic request was to include the First Lady in the office of record for any records that are scheduled for the Office of Governor or Office of Lieutenant Governor to reflect the organizational structure in use in the office at this time.

The Commission discussed this request.  Rich Jacobs moved and Tom Shepherd seconded a motion to approve a global change for all Records Series Retention and Disposition Schedules that show the Office of Governor or Office of Lieutenant Governor as the office of record to show the office of record to be Office of Governor and Lieutenant Governor.  An advisory note will be added to these schedules indicating that the schedule applies to all who work in the Office of Governor and Lieutenant Governor including the First lady, aids, staff and administration specific task forces.  This motion was approved unanimously.

Tom Shepherd Moved and Rich Jacobs seconded a motion to approve the six specific Record Series Retention and Disposition Schedules provided the office of record for these schedules is changed to Office of Governor and Lieutenant Governor.  This motion was approved unanimously.

Public Comment:
No public comment was received.  

Adjournment:
There being no further business, the meeting adjourned at 11:21 a.m.
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