STATE RECORDS COMMISSION

REGULAR MEETING – January 13, 2000 (APPROVED)

RETENTION AND DISPOSITION REQUESTS:

Agency:

Natural Resources


Records Officer:  Sally Jagnandan

Reference Number: CON 11-5-2

Record Series Title:   Operator Certification Renewal Applications

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  Office—1 year;  Records Center—0;  Total—1 year.

Proposed Retention Schedule:  Office—2 years;  Records Center—0;  Total—2 years.

Comment: 

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

Natural Resources


Records Officer:  Sally Jagnandan

Reference Number: CON 11-5-3

Record Series Title:   Operator Certification Examinations

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  Office—  ; Records Center—2 years; Total—2 years.  

Proposed Retention Schedule:  Office—30 years;  Records Center—45 years;  Total—75 years

Comment:  Agency is to microfilm records two years after closure, destroy originals and retain microfilm in office for additional 28 years before transfer of microfilm to State Records Center for remainder of retention period.

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

Natural Resources


Records Officer:  Sally Jagnandan

Reference Number: CON 12-1-1

Record Series Title:   Solid Waste Permitted Facility File

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  Office—3 years; Records Center—0; Total—Permanent.  

Proposed Retention Schedule:  Office—5 years;  Records Center—no more than 45 years;  Total—50 years from original project permit date.

Comment:  Agency is to break  file annually and after five years in the office transfer records to the records center for the remainder of the "50 year from original project permit date" retention period.

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

Natural Resources


Records Officer:  Sally Jagnandan

Reference Number: CON 12-15

Record Series Title:   Uncontrolled Sites

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  Office—2 years; Records Center—; Total—Permanent.  

Proposed Retention Schedule:  Office—55 years;  Records Center—;  Total—Permanent.

Comment:  Agency is to microfilm records after five years in the office, transfer master film to State Archives at time of filming.  Transfer user copy to the State Archives after 50 years in the agency.

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

State Archives and Records Program

Records Liaison:  Sharon Avery

New Group Number:  PHL 12

New Group Title:  Medical Examiner

Action Requested:  Establish a New Schedule Group

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

State Archives and Records Program

Records Liaison:  Sharon Avery

New Reference Number: PHL  12-1

New Header Title:  Investigative and Autopsy Reports

Action Requested: Establish a New Schedule Header

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

Department of Public Health

Records Officer:  
Larry Coghlan

Reference Number:  PHL 12-1-1

Record Series Title:  County Medical Examiners' Investigative and Autopsy Reports

Action Requested:  Establish a new Schedule

Proposed Retention Schedule:  PUBLIC HEALTH:  Office—3 years;  Records Center—62 years;  Total—65 years.

Comment:  

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

Department of Public Health

Records Officer:  
Larry Coghlan

Reference Number:  PHL 12-1-2

Record Series Title:  State Medical Examiners' Investigative and Autopsy Reports

Action Requested:  Establish a new Schedule

Proposed Retention Schedule:  PUBLIC HEALTH:  Office—3 years;  Records Center—62 years;  Total—65 years.

Comment:  

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

State Archives and Records Program

Records Liaison:  Sharon Avery

New Reference Number: MIL 5-3

New Header Title:  Disaster Grant Assistance 

Action Requested: Establish a New Schedule Header

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

Department of Public Defense

Records Officer:  
Erinn Young

Reference Number:  MIL 5-3-1

Record Series Title:  Public Assistance Disaster Grant Case Files

Action Requested:  Establish a new Schedule

Proposed Retention Schedule:  PUBLIC DEFENSE:  Office—Closure of Disaster + 1 year;  Records Center—2 years;  Total— Closure of Disaster + 3 years. 

Comment:  Records are considered closed when the last case file for each disaster has been closed.

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

Department of Public Defense

Records Officer:  
Erinn Young

Reference Number:  MIL 5-3-2

Record Series Title:  Hazard Mitigation Disaster Assistance Grant Case Files

Action Requested:  Establish a new Schedule

Proposed Retention Schedule:  PUBLIC DEFENSE:  Office— Closure of Disaster + 1 year;  Records Center—;  Total—Permanent.

Comment: Records are considered closed when the last case file for each disaster has been closed.

Commission Action: Adopted 1/13/2000; Effective 2/17/2000

Agency:

 State Archives and Records Program


Records Liaison:  Gordon Hendrickson

Reference Number: EMP 11-3-2

Record Series Title:   Safety and Health Inspection Reports, Citations and Appeals

Action Requested:  Revise an Existing Schedule -- Add an Agency

Current Retention Schedule:  WORKFORCE DEVELOPMENT:  Office—2 years;  Records Center—8 years;  Total—10 years.

Proposed Retention Schedule:  WORKFORCE DEVELOPMENT:  Office—2 years;  Records Center—8 years;  Total—10 years.;  INSPECTIONS AND APPEALS: Office—2 years;  Records Center—8 years;  Total—10 years.;

Comment:  This schedule change adds Inspections and Appeals back as an office of record for this record series.  It was inadvertently removed by Commission action on October 21, 1999.

Commission Action: Adopted 1/13/2000; Effective 2/17/2000
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