STATE RECORDS COMMISSION

REGULAR MEETING – October 21, 1999 (APPROVED)

RETENTION AND DISPOSITION REQUESTS:

Agency:

Natural Resources


Records Officer:  Sally Jagnandan

Reference Number: CON 11-4-1

Record Series Title:   Wastewater Facilities Files

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  Office—2 years; Records Center—0; Total—Permanent.  

Proposed Retention Schedule:  Office—While Active;  Records Center—0;  Total—Permanent.

Comment:  Agency is to microfilm superceded records upon issuance of a new permit and then destroy the original hard copy records.

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

Natural Resources


Records Officer:  Sally Jagnandan

Reference Number: CON 12-2-2

Record Series Title:   Spill and Groundwater Remediation Projects

Action Requested:  Establish a new Schedule 

Proposed Retention Schedule:  Office—11 year;  Records Center—0;  Total—Permanent.

Comment:  Agency is to retain hard copy original for one year after project closure and then microfilm and then destroy the original hard copy records.  Master microfilm will be transferred to State Archives upon production and duplicate copy will be transferred to the State Archives 10 years after filming.

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

Department of Public Health

Records Officer:  
Linda Pickering

Reference Number:  PHL 3-8-2

Record Series Title:  Disciplinary Files (dentists and dental hygienists)

Action Requested:  Establish a new Schedule

Proposed Retention Schedule:  PUBLIC HEALTH:  Office—While Current;  Records Center—65 years;  Total—While Current plus 65 years.

Comment:  Records are considered current until the end of the formal discipline or probation period.

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

State Archives and Records Program

Records Liaison:  Sharon Avery

New Group Number:  PHL 11

New Group Title:  Radiological Health

Action Requested:  Establish a New Schedule Group

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

State Archives and Records Program

Records Liaison:  Sharon Avery

New Reference Number: PHL 11-1

New Header Title:  Radioactive Materials

Action Requested: Establish a New Schedule Header

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

State Archives and Records Program

Records Officer:  
Sharon Avery

Old Reference Number:  PHL 11-01

New Reference Number:  PHL 11-01-01

Record Series Title:  Radioactive Materials Licenses

Action Requested:  Renumber an Existing Schedule

Current Retention Schedule: Office—While Current;  Records Center—0;  Total—Permanent.

Comment:  This renumbers an existing schedule, PHL 11-01, to allow for new schedule header.

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

State Archives and Records Program

Records Liaison:  Sharon Avery

New Header Number:  PHL 11-2

New Header Title:  Radon

Action Requested: Establish a New Schedule Header

Commission Action: Adopted 10/21/99; Effective 11/25/99


Agency:

Department of Public Health

Records Officer:  
Larry Coghlan

Reference Number:  PHL 11-02-01

Record Series Title:  Radon Certifications

Action Requested:  Establish a new Schedule

Proposed Retention Schedule: Office—While Current;  Records Center—50 years;  Total—While Current plus 50 years.

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

State Archives and Records Program

Records Liaison:  Jeffrey Dawson

Reference Number:  EMP 11-3

Old Header Title:  Inspections

New Header Title:  Compliance and Violations

Action Requested:  Revise an Existing Schedule Header

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

Iowa Workforce Development


Records Officer:  Robert Countryman

Reference Number: EMP 11-3-2

Record Series Title:   Safety and Health Inspection Reports, Citations and Appeals

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  Office—5 years; Records Center—5 years; Total—10 years.  

Proposed Retention Schedule:  Office—2 years;  Records Center—8 years;  Total—10 years.

Comment:  Records are closed upon resolution of appeal or receipt of abatement.  This schedule now includes documents previously maintained as EMP 11-4.  As a result EMP 11-3-2 and EMP 11-4 are combined into a single EMP 11-3-2.

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

Iowa Workforce Development


Records Officer:  Robert Countryman

Reference Number: EMP 11-4

Record Series Title:   Appeals

Action Requested:  Remove an Existing Schedule 

Current Retention Schedule:  OCCUPATIONAL SAFETY AND HEALTH REVIEW COMMISSION:  Office—2 years; Records Center—8 years; Total—10 years.   BUREAU OF LABOR: Office—5 years; Records Center—5 years; Total—10 years.

Comment:  This revision removes EMP 11-4 because these records are now filed as part of EMP 11-3-2.  They are retained in only one office, not in two as previously.

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

Agriculture and Land Stewardship


Records Officer:  Jo Ann Peterson

Reference Number: AGR 3-3-6

Record Series Title: Dairy Plan Inspection Reports

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule: Office—1 years;  Records Center—3 years;  Total—4 years.

Comment:  This schedule change combines AGR 3-3-6 with AGR 3-3-6-1, Out-of-State Dairy Plant Inspection Reports, so that all Dairy Plant Inspection Reports are treated with a single record schedule.

Commission Action: Adopted 10/21/99; Effective 11/25/99

Agency:

Agriculture and Land Stewardship


Records Officer:  Jo Ann Peterson

Reference Number: AGR 3-3-6-1

Record Series Title:   Out-of-State Dairy Plan Inspection Reports

Action Requested:  Remove an Existing Schedule 

Current Retention Schedule:  Office—2 years; Records Center—3 years; Total—5 years.  

Comment:  This schedule combines AGR 3-3-6-1, Out-of-State Dairy Plant Inspection Reports into AGR 3-3-6, Dairy Plant Inspection Reports so that all Dairy Plant Inspection Reports are treated with a single record schedule.

Commission Action: Adopted 10/21/99; Effective 11/25/99
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