STATE RECORDS COMMISSION

REGULAR MEETING – APRIL 2, 1998 (APPROVED)

RETENTION AND DISPOSITION REQUESTS:

Agency: General Services

Records Officer:  Bill Bruce

Reference Number:  BUD 2-5

Record Series Title:  Claims


Commercial Printing and Centralized


Printing, Orders/Requisitions

Action Requested:  Revise an existing schedule

Current Retention Schedule: Office -1; Records Center -4; Total -5.  

Proposed Retention Schedule: Office -3; Records Center -2; Total -5.  

Commission Action: Adopted 4/2/98; Effective 5/7/98

Agency: Commerce


Records Liaison:  Karen George

Reference Number:  BUS 11-1-1

Record Series Title: Approved and Disapproved Accident and Health


Policy Forms, and Credit and Credit Health Policy Forms

Action Requested:  Revise and exiting schedule

Current Retention Schedule: Office -5; Records Center -20; Total -25.

Proposed Retention Schedule: Office -2; Records Center -23; Total -25.

Commission Action: Adopted 4/2/98; Effective 5/7/98

Reference Number:  BUS 11-1-2

Record Series Title:  Approved and Disapproved Credit and Credit Health Forms

Action Requested:  Remove an existing schedule from the manual

*This series has been combined with BUS 11-1-1.

Commission Action: Adopted 4/2/98; Effective 5/7/98

Reference Number:  BUS 11-1-3

Record Series Title:  Approved and Disapproved Life Policy Forms

Action Requested:  Revise an existing schedule

Current Retention Schedule: Office -5; Records Center -95; Total -100.

Proposed Retention Schedule: Office -2; Records Center -98; Total -100.

Commission Action: Adopted 4/2/98; Effective 5/7/98

Agency: Human Services

Records Liaison:  Michelle Clark

Reference Number:  SOC 4-9

Record Series Title:  Rehabilitative Treatment Services Certification Files

Action Requested:  Establish a new schedule

Proposed Retention Schedule: Office - While current; Records Center -5; Total -While current plus 5.

Commission Action: Adopted 4/2/98; Effective 5/7/98

Reference Number:  SOC 4-10

Record Series Title:  Clinical Assessment and Consultation Team (CACT) Client Case Files

Action Requested:  Establish a new schedule

Proposed Retention Schedule:  Office -While active plus 1 year; Records Center -4; Total -5.

Commission Action: Adopted 4/2/98; Effective 5/7/98

