STATE RECORDS COMMISSION

REGULAR MEETING – April 8, 1999 (APPROVED)

RETENTION AND DISPOSITION REQUESTS:

Agency:

Board of Regents

Records Officer:  
Carolyn Carter

Reference Number: ADM 2-4-1

Record Series Title:   Board of Regents Plans and Projects

Action Requested:  Establish a New Schedule 

Proposed Retention Schedule: Office—Completion of Project;  Records Center—0 years;  Total—Permanent.

Commission Action: Adopted 4/8/99; Effective 5/13/99

Agency:

Board of Regents

Records Officer:  
Carolyn Carter

Reference Number: BUD 4-1-1

Record Series Title:   State Agency Audit Reports

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  STATE AUDITOR:  Office--3 years; Records Center--0; Total--Permanent;  AGENCY:  Office 5 years; Records Center--0; Total--5years.

Proposed Retention Schedule: STATE AUDITOR:  Office--3 years; Records Center--0; Total--Permanent;  AGENCY:  Office 5 years; Records Center--0; Total--5years.  BOARD OF REGENTS:  Office—3 years;  Records Center—0 years;  Total—Permanent.

Comment:  The current retention schedule calls for state agency audits in office of the State Auditor to be microfilmed after three years so they can be retained permanently.  That requirement applies to the Board of Regents audits as well.

Commission Action: Adopted 4/8/99; Effective 5/13/99

Agency:

Department of Commerce--Insurance

Records Officer:  
Karen K. George

Reference Number: BUS 11-1-1

Record Series Title:   Approved and Disapproved Accident and Health Policy Forms

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule: Office—5 years;  Records Center—20 years;  Total—25 years.

Proposed Retention Schedule: Office—2 years;  Records Center—23 years;  Total—25 years.

Commission Action: Adopted 4/8/99; Effective 5/13/99; Rescinded at 7/22/99 meeting due to previous approval on 4/2/98

Agency:

Department of Commerce--Insurance

Records Officer:  
Karen K. George

Reference Number: BUS 11-1-3

Record Series Title:   Approved and Disapproved Life Policy Forms

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule: Office—5 years;  Records Center—95 years;  Total—100 years.

Proposed Retention Schedule: Office—2 years;  Records Center—98 years;  Total—100 years.

Commission Action: Adopted 4/8/99; Effective 5/13/99; Rescinded at 7/22/99 meeting due to previous approval on 4/2/98

Agency:

Office of the Treasurer

Records Officer:  
Karen Sinclair

Reference Number:  EDU 3-6-1

Record Series Title:  Iowa Centennial Memorial Foundation (ICMF) Scholarship Applications

Action Requested:  Establish a New Schedule

Proposed Retention Schedule:  Office—1 year; Records Center—3years; Total—4 years.

Commission Action: Adopted 4/8/99; Effective 5/13/99

Agency:

Department of Revenue and Finance

Records Officer:  
N. Allen Norton

Reference Number:  LEG 10-2-1

Record Series Title:   Hearings

Action Requested:  Revise an existing Records Schedule

Current Retention Schedule:  AGENCY:  Office—2 years; Records Center—3 years; Total—5 years. 

Proposed Retention Schedule:  AGENCY:  No Change;  DEPARTMENT OF REVENUE AND FINANCE:  Office—Closure of Case; Records Center—5 years; Total—5 years 

Commission Action: Adopted 4/8/99; Effective 5/13/99

Agency:

Department of Justice

Records Officer:  
Marilyn Chiodo

Reference Number:  LEG 14-1

Record Series Title:  Civil Case Files

Action Requested:  Revise an Existing Schedule

Current Retention Schedule:  ATTORNEY GENERAL:  Office—Closure of Case;  Records Center—10;  Total—Closure of Case plus 10 years; DEPARTMENT OF HUMAN SERVICES:  Office—Closure of case plus 3 months; Records Center—24 years 9 months; Total—Closure of Case plus 25 years; AGENCY:  Office--closure  of Case; Records Center--10 years; Total--Closure of Case plus 10 years.

Proposed Retention Schedule: ATTORNEY GENERAL:  Office—Closure of Case plus 3 months;  Records Center—24 years 9 months;  Total—Closure of Case plus 25 years; DEPARTMENT OF HUMAN SERVICES:  Office—Closure of case plus 3 months; Records Center—24 years 9 months; Total—Closure of Case plus 25 years; AGENCY:  Office--closure  of Case; Records Center--10 years; Total--Closure of Case plus 10 years.

Comment:  This revision brings the retention of civil case files into conformity between the Attorney General's office and the legal office of the Department of Human Services.  

Commission Action: Adopted 4/8/99; Effective 5/13/99

Agency:

Board of Regents

Records Officer:  
Carolyn Carter

Reference Number: OFF 6-1-3

Record Series Title:   Lease, Rental and Easement Files

Action Requested:  Establish a New Schedule 

Proposed Retention Schedule: Office—2 years;  Records Center—0 years;  Total—Permanent.

Commission Action: Adopted 4/8/99; Effective 5/13/99

Agency:

Department of Public Health

Records Officer:  
Larry Coghlan

Reference Number:  PHL 11-1

Record Series Title:  Radioactive Materials License

Action Requested:  Establish a New Schedule

Proposed Retention Schedule: Office—While Current; Records Center—0; Total—P

Comment: "While Current" is understood to be until termination of the license.

Commission Action: Adopted 4/8/99; Effective 5/13/99
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