STATE RECORDS COMMISSION

REGULAR MEETING – July 21, 2000 (APPROVED)

RETENTION AND DISPOSITION REQUESTS:

Agency:

Iowa Workforce Development


Records Officer:  Sharon McDonald

Reference Number: BUS 17-7-1

Record Series Title:   Asbestos Removal/Encapsulation Contractor Permits

Action Requested:  Revise an Existing Schedule 

Current Schedule: Office—6 months;  Records Center—4.5 years;  Total—5 years.

Proposed Retention Schedule:  Office—Through closure (year of issue);  Records Center—2 years;  Total—Through closure + 2 years.

Comment: This schedule also changes the office of records from Employment Services to Workforce Development to reflect the current state organizational structure.

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Iowa Workforce Development


Records Officer:  Sharon McDonald

Reference Number: BUS 17-7-2

Record Series Title:   Asbestos Licensing:  Workers, Supervisor/ Contractor, inspector, management planner, abatement project manager.

Action Requested:  Revise an Existing Schedule 

Current Schedule: Office—6 months;  Records Center—1.5 years;  Total—2 years.

Proposed Retention Schedule: Office—Through closure (year of issue);  Records Center—2 years;  Total—Through closure + 2 years.

Comment: This schedule also changes the office of records from Employment Services to Workforce Development to reflect the current state organizational structure.

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Iowa Workforce Development


Records Officer:  Sharon McDonald

Reference Number: BUS 17-7-3

Record Series Title:   Asbestos Abatement Project Notification

Action Requested:  Revise an Existing Schedule 

Current Schedule: Office—6 months;  Records Center—1.5 years;  Total—2  years.

Proposed Retention Schedule: Office—Through closure (year of receipt);  Records Center—2 years;  Total—Through closure + 2 years.

Comment: This schedule also changes the office of records from Employment Services to Workforce Development to reflect the current state organizational structure.

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

 State Archives and Records Program


Records Liaison:  Jeffrey Dawson

Reference Number: CON 2-5

Record Series Title:   Building Energy Management Program

Action Requested:  Establish A New Header 

Comment: 

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Natural Resources


Records Officer:  Karen Faust

Reference Number: CON 2-5-1

Record Series Title:   Iowa Energy Bank Program

Action Requested:  Establish A New Schedule

Proposed Retention Schedule:  

HARD COPY RECORDS: Office--Through Closure; Records Center--3 years; Total--Through Closure plus 3 years   MICROFILM COPY OF RECORDS (User Copy):  Office--25 years; Records Center--0; Total--25 years

MICROFILM COPY OF RECORDS (Master Negative Copy):  Office--0; Records Center--25 years; Total--25 years

Comment: Upon closure of the records, the documents are to be microfilmed.  The original hardcopy documents and the master microfilm are to be transferred to the State Records Center and user copy of the microfilm is to be retained in the agency.  The hardcopy (paper) records will be destroyed 3 years after closure of the records.  The master microfilm and the user copy of the film will be destroyed 25 years after closure.

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Natural Resources


Records Officer:  Karen Faust

Reference Number: CON 2-5-2

Record Series Title:   Building Energy Management Project Studies/Analyses

Action Requested:  Revise an Existing Schedule

Current Retention Schedule:  Office--while active; Records Center:  5 years; Total--While active + 5 years.

Proposed Retention Schedule:  

HARD COPY RECORDS: Office--Through Closure; Records Center--3 years; Total--Through Closure plus 3 years   MICROFILM COPY OF RECORDS (User Copy):  Office--25 years; Records Center--0; Total--25 years

MICROFILM COPY OF RECORDS (Master Negative Copy):  Office--0; Records Center--25 years; Total--25 years

Comment: Upon closure of the records, the documents are to be microfilmed.  The original hardcopy documents and the master microfilm are to be transferred to the State Records Center and user copy of the microfilm is to be retained in the agency.  The hardcopy (paper) records will be destroyed 3 years after closure of the records.  The master microfilm and the user copy of the film will be destroyed 25 years after closure.

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Natural Resources


Records Officer:  Karen Faust

Reference Number: CON 2-5-3

Record Series Title:   State of Iowa Facilities Improvement Corporation (SIFIC) Case Files

Action Requested:  Establish a New Schedule

Proposed Retention Schedule:  

HARD COPY RECORDS: Office--Through Closure; Records Center--3 years; Total--Through Closure plus 3 years   MICROFILM COPY OF RECORDS (User Copy):  Office--25 years; Records Center--0; Total--25 years

MICROFILM COPY OF RECORDS (Master Negative Copy):  Office--0; Records Center--25 years; Total--25 years

Comment: Upon closure of the records, the documents are to be microfilmed.  The original hardcopy documents and the master microfilm are to be transferred to the State Records Center and user copy of the microfilm is to be retained in the agency.  The hardcopy (paper) records will be destroyed 3 years after closure of the records.  The master microfilm and the user copy of the film will be destroyed 25 years after closure.

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Natural Resources


Records Officer:  Karen Faust

Reference Number: CON 2-6

Record Series Title:   Energy Planning Technology Transfer

Action Requested:  Establish A New Header 

Comment: 

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Natural Resources


Records Officer:  Karen Faust

Reference Number: CON 2-6-1

Record Series Title:  Energy Planning Technology Transfer Project Files

Action Requested:  Establish a New Schedule

Proposed Retention Schedule:  

HARD COPY RECORDS: Office--Through Closure; Records Center--3 years; Total--Through Closure plus 3 years   MICROFILM COPY OF RECORDS (User Copy):  Office--25 years; Records Center--0; Total--25 years

MICROFILM COPY OF RECORDS (Master Negative Copy):  Office--0; Records Center--25 years; Total--25 years

Comment: Upon closure of the records, the documents are to be microfilmed.  The original hardcopy documents and the master microfilm are to be transferred to the State Records Center and user copy of the microfilm is to be retained in the agency.  The hardcopy (paper) records will be destroyed 3 years after closure of the records.  The master microfilm and the user copy of the film will be destroyed 25 years after closure.

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Board of Medical Examiners


Records Officer:  Aaron Stark

Reference Number: PHL 3-7-1

Record Series Title: Licensure files for M.D.s and D.O.s

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  Office—10 years; Records Center—65 years; Total—75 years.  

Proposed Retention Schedule:  Office—5 years;  Records Center—55 years;  Total—60 years

Comment:  

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Board of Medical Examiners


Records Officer:  Aaron Stark

Reference Number: PHL 3-7-1-1

Record Series Title:   Complaint and Disciplinary Files (for physicians)

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  Office—10 years; Records Center—65 years; Total—75 years.  

Proposed Retention Schedule:  Office—5 years;  Records Center—55 years;  Total—60 years

Comment:  

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Board of Medical Examiners


Records Officer:  Aaron Stark

Reference Number: PHL 3-7-1-1-1

Record Series Title:   Legal File for Physician Disciplinary Action

Action Requested:  Create a New Schedule 

Proposed Retention Schedule:  Office—5 years;  Records Center—55 years;  Total—60 years

Comment:  

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Board of Medical Examiners


Records Officer:  Aaron Stark

Reference Number: PHL 3-7-1-2

Record Series Title:   Renewal Applications and Continuing Education Records

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  Office—5 year; Records Center—0; Total—5 years.  

Proposed Retention Schedule:  Office—2 years;  Records Center—0 years;  Total—2 years

Comment:  These records are to be destroyed from the office.

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Board of Medical Examiners


Records Officer:  Aaron Stark

Reference Number: PHL 3-7-1-3

Record Series Title:   Continuing Education Records

Action Requested:  Remove an Existing Schedule 

Comment:  These records are now filed with and are considered to be apart of record series PHL 3-7-1-2.

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Board of Medical Examiners


Records Officer:  Aaron Stark

Reference Number: PHL 3-7-2

Record Series Title:   Temporary and Special Licensure Files

Action Requested:  Revise an Existing Schedule 

Current Retention Schedule:  Office—5 years; Records Center—5 years; Total—10 years.  

Proposed Retention Schedule:  Office—10 years;  Records Center—0 years;  Total—10 years

Comment:  These records are to be destroyed from the office.

Commission Action: Adopted 7/21/2000; Effective 8/25/2000

Agency:

Board of Medical Examiners


Records Officer:  Aaron Stark

Reference Number: PHL 3-7-4

Record Series Title:   Acupuncture Licensure files 

Action Requested:  Create a New Schedule 

Proposed Retention Schedule:  Office—5 years;  Records Center—55 years;  Total—60 years

Comment:  

Commission Action: Adopted 7/21/2000; Effective 8/25/2000
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