STATE RECORDS COMMISSION

January 11, 2001

MEETING MINUTES

The regular meeting of the State Records commission was held on Thursday January 11, 2001 in Classroom A of the State of Iowa Historical Building.  In the absence of Chairperson Karen Sinclair, Gordon Hendrickson convened the meeting at 10:05 a.m.

Members/Designees present:

Gordon Hendrickson, Department of Cultural Affairs

Holly Laws, Department of Revenue and Finance

Judy Vander Linden, State Auditor’s Office

Molly Clause, Secretary of State Office

Members/Designees absent:

Bill Haigh, Information Technology Department

Eldon Sperry, Department of Revenue and Finance

Jeffrey McKern, Department of Management

Karen Sinclair, State Treasurer's Office

Scott Bertness, Department of General Services

Sharman Smith, State Librarian

Others Present:


Beth Brannen, Department of Cultural Affairs

Jeffrey Dawson, Department of Cultural Affairs

Approval of the Agenda:

The agenda was approved as distributed. 

Approval of Minutes:

Judy VanderLinden moved and Holly Laws seconded a motion that the minutes of the October 12, 2000 meeting be approved as distributed in the meeting packet.  The motion carried unanimously. 

State Archivist's Report:
Dr. Hendrickson reviewed the written report of the State Archivist calling attention particularly to the staffing situation in the State Archives and Records Bureau.  He reported that recruitment efforts for the open positions is proceeding nicely and he expects all open positions to be filled before the next Commission meeting.  

He also discussed the restructuring of the State Historical Society of Iowa that included establishing the State Archives and Records Program to bureau status within the Society. 

Dr. Hendrickson called attention to the continuing efforts to complete the destruction process for records that have fulfilled their retention periods.   The continuing problem of getting agencies to return completed "Notices of Intent to Destroy Records" in a timely manner was discussed and the Commission discussed possible alternatives.  The Commission suggested that Dr. Hendrickson consult with the Department of Cultural Affairs' representative at the Attorney General's office to determine what, if any, leverage the State Records Commission might have to ensure a more timely response on the part of the agencies.

Discussion Items:

Dr. Hendrickson reported that the State Records Commission's proposed code revision had been forwarded to the Legislative Service Bureau following the October Commission meeting.  To date, LSB has not responded with a bill draft but the Cultural Affairs Legislative Liaison interprets this as indicating the proposed code revision is viewed as non-controversial.  Dr. Hendrickson anticipates a response from LSB in the near future.

Action Items:
Judy VanderLinden  moved and Molly Clause seconded a motion to approve the Records Retention and Disposition Schedules as presented in the meeting packet.  The motion was approved unanimously.

Dr. Hendrickson discussed the proposed resolutions that had been distributed in the meeting packet.  The first resolution was designed to correct the reference number of a schedule adopted at the October 12, 2000 meeting.  Adoption of the resolution will eliminate duplication of numbers.  The second resolution raised the issue of the need for agencies to return "Notices of Intent to Destroy Records" in a timely manner.  The commission discussed the issue and deferred action on the second resolution.

Judy VanderLinden moved and Holly Laws seconded the following motion:

"The State Records Commission authorizes the State Archives and Records Bureau to revise the retention and disposition schedule number for Health Care Facilities Worksheets (long Term Care), approved on October 12, 2000, to PHL 1-2-1-2 to eliminate duplication of reference numbers."

The motion was adopted unanimously.

Molly Clause nominated Judy VanderLinden to serve as Chair of the State Records Commission for 2001.  Holly Laws seconded the nomination.  There being no further nominations, Judy was elected Chair for the coming year.

Public Comment:

No public comment was received.

Adjournment:
There being no further business, the meeting adjourned at 10:50 a.m.
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