STATE RECORDS COMMISSION

January 7, 1999

MEETING MINUTES

The regular meeting of the State Records Commission was held on Thursday, January 7, 1999, in Classroom B at the State of Iowa Historical Building.  Chair Sharman Smith convened the meeting at 10:05 a.m.

Members/Designees present:

William Jackson, Department of Cultural Affairs

Dick Fish, State Auditor’s Office

Linda Roose, Department of Management

Karen Sinclair, State Treasurer’s Office

Eldon Sperry, Department of Revenue and Finance

Chester Culver, Secretary of State

Sharman Smith, State Library

Members/Designees absent:

Bill Bruce, Department of General Services

Others Present:


Holly Laws, Department of Revenue and Finance


Donald Stanley, Secretary of State


David Miller, Emergency Management Division

Gordon Hendrickson, Department of Cultural Affairs

Approval of Agenda:

The agenda was approved as distributed.

Approval of Minutes:

Linda Roose moved and Eldon Sperry seconded a motion to approve the minutes of the October 29, 1998 meeting.  The motion was approved unanimously.  

Vital Records Issues and Y2K Response
David Miller of the Emergency Management Division of the Department of Public Safety discussed the state's response to potential Y2K problems with a special emphasis on the question of vital records as related to continuity of operations.  Mr. Miller discussed both vital operating records and rights and interest records as being important within the context of the Y2K response.  With continuity of operations a significant factor in YK planning, the identification and continued access to vital operating records (both electronic and in other formats) is especially important.  He discussed the importance for agencies to integrate records issues, especially continued access to vital operating records, when they develop disaster recovery and mitigation plans.

After discussion, the State Records Commission suggested that 1) a letter be prepared from the Commission to department heads with information on vital records issues and a description of the assistance which the State Archives and Records Program can provide to the departments, and 2) the State Records Commission be represented on  the state's Y2K Planning Team.

State Archivist Report:

Gordon Hendrickson briefly reviewed his written report of the State Archivist which had been distributed in the meeting packet.  He directed the Commissioners' attention to the attachments to the written report and encouraged the Commissioners to explore the internet sources identified in those attachments.

Public Comment:

No public comment was received.

Action Items—Schedule Approval:

The Commission discussed twenty-four proposed records retention and disposition schedule changes.  Dr. Hendrickson noted that the several of the proposed schedule changes were for records of the office of Lieutenant Governor.   Many of these changes represented expansion of previously approved schedules so that records from the offices of Governor and Lieutenant Governor were included in the schedules.  

Karen Sinclair moved and Dick Fish seconded a motion that the proposed records retention and disposition schedules be approved as presented with the proviso that the thirty-five day waiting period for schedules for records of the Governor and Lieutenant Governor be waived. The motion was approved unanimously. 

Action Items—Election of Chair for 1999:

Bill Jackson nominated Karen Sinclair for Chair of the Commission for 1999.  Dick Fish moved that nominations be closed and Karen was elected by acclamation.

Other Business:

The Committee on Statutory Authority presented its report which had been distributed in the meeting packet.  The Commission acknowledged that its duties and responsibilities are far-reaching.  The Commission accepted the report and indicated that a future step (prior to the 2000 General Assembly Session) is to revise Chapter 304 as appropriate to clarify responsibilities.

The Committee on Schedule Review Process presented its report which had been distributed in the meeting packet.  After discussion, the Commission accepted the report and its recommendation that the "State Archivist shall summarize all proposed records retention schedule revisions and shall distribute those summaries to the State Records Commission no less than one week in advance of the State records Commission meeting."   The Commission asked that the original documentation for proposed records retention schedule revisions as well as the State Archives and Records Program liaison responsible for the revisions be present at the Commission meeting.  In extenuating circumstances, the State Archivist may ask an agency records officer also to attend the meeting.

Adjournment:

There being no other business, the State Records Commission adjourned at 11:55 a.m.

PAGE  
3

