STATE RECORDS COMMISSION

April 11, 2002

MEETING MINUTES

The regular meeting of the State Records commission was held on Thursday April ll, 2002 in the Administrator's Conference Room in the State of Iowa Historical Building. Chairperson Judy Vander Linden convened the meeting at 10:05 a.m.

Members/Designees present:

Anita Walker, Department of Cultural Affairs

Rich Jacobs, Department of Revenue and Finance

Scott Bertness, Department of General Services

Molly Clause, Secretary of State Office

Barbara Corson, State Library

Tom Shepherd, Information Technology Department

Judy Vander Linden, Auditor of State

Chris Scase, Counsel to Commission

Members/Designees absent:

Jeffrey McKern, Department of Management

Karen Sinclair, State Treasurer's Office

Others Present:


Jackie Perry, Department of Cultural Affairs

Beth Brannen, Department of Cultural Affairs

Gordon Hendrickson, Department of Cultural Affairs

Chad Owen, Department of Cultural Affairs

Jeffrey Dawson, Department of Cultural Affairs

Approval of the Agenda:

The agenda was approved as distributed. 

Approval of Minutes:

The Minutes of the January 10, 2002 meeting were considered for approval.  Scott Bertness moved and Tom Shepherd seconded a motion to accept the minutes as distributed.  The motion carried unanimously. 

State Archivist's Report:
Dr. Hendrickson reviewed the written report of the State Archivist calling attention to the progress being made in the preparation of a grant application to be submitted to the National Historical Publications and Records Commission against a June 1, 2002 deadline.   The grant will focus on development of a strategic plan for care and preservation of electronic records that have permanent archival value.  The current draft includes having the State Records Commission serve as steering committees for the grant project.  The Electronic Records Committee will also provide support to the strategic planning effort.

Dr. Hendrickson reported that there have been significant changes in the demands on the State Records Center in recent weeks.  The Treasurer's Office has initiated a new warrant redemption process that eliminates the microfilming of state warrants.  The State Records Center continues to hold original warrants for eighteen months in accord with the establish records series retention and disposition schedule, but it no longer receives original or duplicate microfilm on those records.  This will lead to a decrease in demand on the staff of the State Records Center for production of copies from the microfilm.  Agencies will be able to access digital images of redeemed warrants and the digital images will be retained for ten years in accord with the established schedule.

In addition, there seems to have been a decline in the demand for research in ADC/FIP payout records for the Department of Human Services.  This may be the result of declining resources in the Department of Human Services and the re-direction of those resources within the Department.

Dr. Hendrickson reported that efforts to address the process for retention and destruction of First Reports of Injury from Iowa Workforce Development are continuing.  In addition, the staff of the State Records Center conducted a special audit of retention dates for lottery settlement envelopes and determined that destruction dates had been calculated inconsistently for several years.  As a result of that internal audit, a special destruction was held for Lottery Settlement Envelopes.   This destruction released approximately 1,100 spaces for additional boxes from agencies.

Dr. Hendrickson indicated that the Commission's requested revision of Code of Iowa Chapter 304 died at funnel.  It had not made it past the Legislative Services Bureau.  He also reminded the Commission that the Department of General Services has included renovation of the Records and Property Building in its request for infrastructure funds.  At this time the renovation funds are still in the budget but it does not include funds to relocate the State Records Center.  There is no funding proposed for additional archival storage space

Discussion Items:

The members of the commission who attended the first meeting of the Electronic Records Committee on April 4, 2002 reported that the meeting was important and productive.  The Commission members encouraged staff to keep the momentum going.  The development of realistic timelines for sub-committee actions will be a significant step forward.  The Commission asked to receive periodic reports from the Electronic Records Committee so the Commission can actively seek the funds needed to implement committee recommendations.

The Commission discussed the need for increasing the visibility of the State Records Commission in state government.  In particular, the Commission asked the staff to explore the development of a web page for the Commission.

Molly Clause suggested that the staff begin the work of identifying a bill sponsor for revision of Chapter 304 early in the process.  She suggested getting some key legislators involved in the revision effort to help move it through the system in the coming session.

Action Items:
There were no records retention schedules considered for adoption at this meeting.

Public Comment:
No public comment was received.  

Adjournment:
There being no further business, the meeting adjourned at 11:08 a.m.
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