STATE RECORDS COMMISSION

April 12, 2001

MEETING MINUTES

The regular meeting of the State Records commission was held on Thursday April 12, 2001 in the DCA Director's Conference Room in the State of Iowa Historical Building.  Chairperson Judy VanderLinden convened the meeting at 10:02 a.m.

Members/Designees present:

Anita Walker, Department of Cultural Affairs

Eldon Sperry, Department of Revenue and Finance

Jeffrey McKern, Department of Management

Karen Sinclair, State Treasurer's Office

Scott Bertness, Department of General Services

Judy Vander Linden, State Auditor’s Office

Molly Clause, Secretary of State Office

Members/Designees absent:

Bill Haigh, Information Technology Department

Sharman Smith, State Librarian

Holly Laws, Department of Revenue and Finance

Others Present:


Beth Brannen, Department of Cultural Affairs

Jeffrey Dawson, Department of Cultural Affairs

Gordon Hendrickson, Department of Cultural Affairs

Chad Owen, Department of Cultural Affairs

Jodi Gast, Secretary of State

Approval of the Agenda:

The agenda was approved as distributed. 

Approval of Minutes:

The Minutes of the January 11, 2001 meeting were amended to indicate the lack of a quorum  at that meeting.   Molly Clause moved and Judy Vander Linden seconded a motion to reconsider actions of the January 11, 2001 meeting at the April 12, 2001 meeting.  That motion was approved unanimously.  Eldon Speery moved and Molly Clause seconded a motion to approve the minutes of the January 11, 2001 meeting as corrected.  The motion carried unanimously.

State Archivist's Report:
Dr. Hendrickson reviewed the written report of the State Archivist calling attention particularly to the legislative actions particularly the elimination from the Department of General Services budget of the $30,000 requested for off-site storage space for the State Archives.   He also reported that the Commission's effort  to revise Chapter 304 of the Code of Iowa had not survived in the session.  He expressed a desire to forward that proposal revision to the General Assembly when in convenes in January, 2002.

He also discussed the recent release of the Victorian Electronic Records Standards (VERS) by the archives in Victoria, Australia.  This effort is a significant step forward in the effort to identify and standardize a method for electronic storage of records with long-term, archival values.  The National Archives and Records Administration is also conducting research on this same problem with an expectation that positive results will be available in the next few years.

Dr. Hendrickson called attention to the continuing possibility of relocation of the State Records Center as part of the infrastructure appropriations bill.  He indicated that such a relocation would be entirely possible for the State Records Center and, if undertaken with an eye to the future, it could be a very beneficial move.  Dr. Hendrickson reported that it may be possible to co-relocate the State Records Center and off-site storage space for the State Archives if a portion of the relocated facility were equipped with appropriate environmental controls.

Discussion Items:

Dr. Hendrickson distributed a written "Statement of Concerns" for the Commission to consider.  Specifically these issues were 1) Relocation of the State Records Center, 2) Off-site Space for permanent records in the State Archives of Iowa, 3) revision of chapter 304 Code of Iowa, 4) proposed elimination of the state's micrographics capability, and 5) implication of "100% E by 2003" initiatives on the state's records keeping program.

The Commission discussed the implications and meaning of the "paperless office" and the need to educate government leaders on the value and importance of records and the legal requirements to retain certain records for specific lengths of time regardless of the media in which the records are created or stored.  

Scott Bertness discussed the decision by the Department of Genral Services to discontinue the state's micrographics service.  He indicated that  micrographics component of the Printing and Imaging Division would close no later than the close of the fiscal year.  DGS is looking to identify a process to secure micrographics services either through use of  Iowa Prison Industries or through another vendor.

Action Items:
Molly Clause moved and Eldon Sperry seconded a motion to reaffirm the decisions made at the January 11, 2001 meeting of the State Records Commission as those decisions are reflected in the draft minutes of that meeting distributed in the meeting packet for the April 12, 2001 meeting.  The motion was carried unaimously.

Scott Bertness moved and Karen Sinclair seconded a motion that the "State Records Commission endorses a combined State Archives of Iowa storage area and the State Records Center storage area in a relocated State Records Center that has appropriate environmental controls."  The motion was adopted unanimously.

Molly Clause moved and Scott Bertness seconded a motion that the State Records Commission request a meeting with Governor Vilsack at an appropriate time with a clearly defined agenda to discuss issues such as the value of records in a democracy, the reality of paper as a continuing storage media for records, the equality of records created in paper and electronic forms and the enterprise-wide impact of decisions related to records and records storage.  The motion was adopted unanimously.

Eldon Sperry moved and Karen Sinclair seconded a motion to have the State Records Commission be the applicant on a ROI related to the acquisition of enterprise wide records management software.  The motion caried unanimously.

Karen Sinclair moved and Eldon Sperry seconded a motion to approve the Records Series Retention and Dispsition Schedules as presented in the meeting packet.

Presentation:

Beth Brannen, Assistant State Archivist, gave a presentation on work toward creating a revised State Records Manual for state agencies.  She reviewed the process of verifying records series retention and disposition schedules and discussed current thoughts on making the new Manual available via the state's intranet or via the internet.  After discussion of the review process, the Commission directed Ms. Brannen to work with State Archives and Records Bureau staff to resolve conflicting interpretations of records series retention and disposition schedules.  The State Records Commission agreed to resolve any conflicts in interpretation that the staff cannot resolve.

Public Comment:

No public comment was received.

Adjournment:
There being no further business, the meeting adjourned at 12:10 p.m.
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