STATE RECORDS COMMISSION

July 18, 2002

MEETING MINUTES

The regular meeting of the State Records commission was held on Thursday July 18, 2002 in the Jay Tone Board Room in the State of Iowa Historical Building. Chairperson Judy Vander Linden convened the meeting at 10:05 a.m.

Members/Designees present:

Gordon Hendrickson, Department of Cultural Affairs

Rich Jacobs, Department of Revenue and Finance

Scott Bertness, Department of General Services

Nancy Haigh, State Library

Judy Vander Linden, Auditor of State

Jeffrey McKern, Department of Management

Chris Scase, Counsel to Commission

Members/Designees absent:

Molly Clause, Secretary of State Office

Karen Sinclair, State Treasurer's Office

Tom Shepherd, Information Technology Department

Others Present:


Jackie Perry, Department of Cultural Affairs

Approval of the Agenda:

The agenda was approved as distributed. 

Approval of Minutes:

The Minutes of the April 11, 2002 meeting were considered for approval.  Scott Bertness moved and Rich Jacobs seconded a motion to accept the minutes as distributed.  The motion carried unanimously. 

State Archivist's Report:
Dr. Hendrickson reviewed the written report of the State Archivist calling attention to the impact of budget constraints on the State Archives and Records Bureau.  Mr. Jacobs asked Dr. Hendrickson to confirm the size of the staff at the present time.  Dr. Hendrickson confirmed that there are now three assistant state archivists and three records clerks.  He acknowledged that the reduction in staff will make it more difficult to provide the level of service of previous years but the staff is committed to providing quality service.

Dr. Hendrickson again reviewed the progress in the area of electronic records including the activity of the Electronic Records Committee and the submission of a strategic planning grant to the National Historical Publications and Records Commission. 

Discussion Items:

Jackie Perry, and Commission members who sit on the Electronic Records Committed reported on the activity of that committee.  Two working groups are at work, one on drafting an email policy and the other working on definitions, scope and boundaries for the ERC.  The email policy is close to ready for consideration.  In addition, Ms. Perry reported that the next meeting of the ERC to be held on August 15, 2002 will discuss security issues for electronic records.  Other electronic records activity includes the development of a discussion group on knowledge management, and discussions related to electronic signatures.

The grant for development of a strategic plan to address the archival preservation of electronic records has been submitted to the National Historical Publications and Records Commission.  The state archives staff anticipate receiving a request for clarifications from the NHPRC staff (a normal step in the grant process).  They look forward to the opportunity to respond to these questions.

The Information Technology Department facilitated the development of a design for a State Records Commission web site.  The Commission previewed the design concepts and offered some suggestions and preferences. The Commission asked Dr. Hendrickson to continue work with the site designer to move the project forward.

Action Items:
Scott Bertness moved and Rich Jacobs seconded a motion to approve the Records Series Retention and Disposition Schedules as submitted.  The motion carried unanimously..

Public Comment:
While not technically comment from the public, Chris Scase posed a question for the Commission regarding the interpretation of Code of Iowa chapter 304.13A. The question specifically relates to the definition of "report" and "newsletter" and "publication" as those terms are used in that section of code.  Nancy Haigh responded that the State Library considers the definitions to be the same those applied to publications deposited in the state depository library.  Any agency publication that would be deposited in the state depository library must, in accord with 304.13A be made available in electronic form through the Iowa Electronic State Documents Repository.

No additional public comment was received.  

Adjournment:
There being no further business, the meeting adjourned at 11:05 a.m.

1
2

