STATE RECORDS COMMISSION

July 22, 1999

MEETING MINUTES

The regular meeting of the State Records commission was held on Thursday July 22, 1999 in Classroom B at the State of Iowa Historical Building. Chair Karen Sinclair convened the meeting at 10:00 a.m.

Members/Designees present:

Bill Bruce, Department of General Services

Dick Fish, State Auditor’s Office

Eldon Sperry, Department of Revenue and Finance

Dan Hunter, Department of Cultural Affairs

Molly Clause, Secretary of State

Karen Sinclair, State Treasurer’s Office 

Members/Designees absent:

Jeff McKern, Department of Management

Sharman Smith, State Librarian

Others Present:


Judy Vander Linden, State Auditor’s Office

Jeffrey Dawson, Department of Cultural Affairs

Beth Brannen, Department of Cultural Affairs

Gordon Hendrickson, Department of Cultural Affairs 

Becki Plunkett, Department of Cultural Affairs

Lester Weber, Department of Cultural Affairs

Approval of the Agenda:

The agenda was amended by moving item VI, Action Items to the first place on the agenda.  With that amendment the agenda was approved.

Action Items:
Gordon Hendrickson prefaced discussion of the proposed Retention and Disposition Schedules by calling the Commission’s attention to the request in LEG 15-1-1 and LEG 15-1-2-1 that these revisions not be applied retroactively.  The Commission discussed the importance for consistency in application of schedules to records both prior to and following a schedule revision.

Bill Bruce moved and Eldon Sperry seconded a motion to approve schedules LEG 15-1-1 and LEG 15-1-2-1 pending a resolution of  issues of consistency of application.  The motion was approved unanimously.

Bill Bruce moved and Eldon Sperry seconded a motion to approve the remaining schedules as presented in the meeting packet.  The motion was approved unanimously.

Gordon Hendrickson directed the Commission’s attention to the fact that two records retention schedules had been adopted twice.  He requested a motion to clarify the Commission’s action.  Molly Clause moved and Dick Fish seconded a motion “That the State Records Commission rescinds its April 8, 1999 approval of schedules BUS 11-1-1 and BUS 11-1-3 because these schedules were previously approved by the State Records Commission on April 2, 1998 and became effective May 7, 1998.”   The motion was approved unanimously.

Dan Hunter discussed the critical issue of space for permanently valuable state records.  He indicated that Governor Thomas Vilsack has written to Justice Louis Lavorato of the Iowa Supreme Court inviting the Supreme Court to consider archival storage as the Court constructs the new judicial building and to Richard Haines, Director of the Department of General Services requesting that the Department of General Services plan for archival storage space as it plans new construction.  Dan Hunter suggested that the State Records Commission adopt a resolution directed to the Supreme Court of Iowa encouraging consideration of archival needs in the new judicial building and to the Department of General Services urging the inclusion of archival space in the new parking ramp to be constructed on the capitol complex.

After considerable discussion Eldon Sperry moved and Bill Bruce seconded a motion that “The State Records Commission directs the State Archivist to encourage the Supreme Court to collaborate with the State Archives and Records Program of the Department of Cultural Affairs in the design, development and implementation of a Judicial Branch Archives Facility in the new judicial building to be constructed on the capitol complex.”  The motion was adopted unanimously.

Molly Clause moved and Bill Bruce seconded a motion that “The State Records Commission recommends the development of a resolution related to archival space in Parking Ramp Number 1 with input from other interested and effected parties for consideration at the next regular or special meeting of the Commission." The motion was adopted unanimously.

Karen Sinclair introduced the following resolution: 

Whereas, Dick Fish has announced his plan to retire from service to the State of Iowa, and

Whereas, Dick Fish has continuously served the State Records Commission as representative of the State Auditor from October 17, 1979 to the present, now therefore,

Be it resolved that the State Records Commission of Iowa express its appreciation to Dick Fish for his unceasing efforts to improve the records program for the State of Iowa.

Following adoption of the resolution by acclamation, Karen Sinclair presented Dick Fish with a certificate of appreciation for his years of services to the Commission.

State Archivist's Report:
Gordon Hendrickson briefly summarized his written report for the Commission.  He distributed an internet guide for information on records management and archives resources and references.  He also mentioned improvements in the inventory database for control of records in the State Records Center, the coming addition of environmental controls for the fourth floor in the State Records Center, the some to be released revision of the internet web page for the historical division of the Department of Cultural Affairs that will include material related to the State Records Commission and its activities, and the addition of $25,000 to the budget of the State Archives and Records Program for enhanced access to government records.

Bill Bruce asked for clarification regarding the transfer of records from the Commission of Veterans’ Affairs and from the Polk County District Court.  Gordon Hendrickson explained that the records from the Commission of Veterans’ Affairs are transferred to the custody of the State Archives in accord with schedules adopted by the State Records Commission and the probate files from Polk County District Court are transferred to the custody of the State Archives in accord with Code of Iowa Chapter 303.12.  He also indicated that the vast majority of local government records in the State Archives are microfilmed through a cooperative agreement between the Genealogical Society of Utah and the State Historical Society of Iowa.

Approval of Minutes:

Eldon Sperry moved and Dick Fish seconded a motion to approve the minutes of the April 8, 1999 meeting as distributed in the meeting packet.  The motion passed unanimously.

Public Comment:

No public comment was received.

Report on NAGARA Meeting:
Beth Brannen distributed a written report on the annual meeting of the National Association of Government Archives and Records Administrators which was held in Columbus, Ohio July 13-17, 1999.  In addition, she presented an oral summary of the key points of the meeting.

Discussion:
Gordon Hendrickson asked that the next meeting be moved from October 14 to either October 7 or October 21 as he has a speaking engagement on October 14.  The Commission agreed to move the date of the next meeting to October 21 at 10:00 a.m.

Adjournment:
There being no further business, the meeting adjourned at 11:25 a.m.
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