STATE RECORDS COMMISSION


January 14, 2010


MEETING MINUTES

The State Records Commission met on January 14, 2010 at the Ola Miller Babcock building.  Barb Corson, chair, called the meeting to order.

Members/Designees present:

Gina Fontanini, Secretary of State 

Barbara Corson, State Library

Bernardo Granwehr, Auditor of State


Rich Jacobs, Department of Revenue 


Tom Shepherd, Department of Administrative Services

Jerome Thompson, Department of Cultural Affairs

Also in attendance:

Jeffrey Dawson, Department of Cultural Affairs

Brian Jennings, Governor’s Office

Bruce Kreuger, Department of Cultural Affairs

Leslie Leager, Department of Natural Resources

Meaghan McCarthy, Department of Cultural Affairs

Barb Corson asked if there were any changes to the agenda. Jeffrey Dawson mentioned that the record series title for CON 11-01-07 needed to be changed to Abandoned Water Well Plugging Records.  Barb Corson also asked if there were any changes to the meeting minutes for October 8, 2009.  Since there were no changes Jerome Thompson moved for approval and Rich Jacobs seconded the motion.
Action Items: 

a) Barb Corson asked the commission if they had any comments or questions concerning the proposed record retention schedules.  Ms. Corson asked what the differences were between proposed retention and proposed cut-off were.  Jeffrey explained what the difference.  Bernardo Granwehr wanted to know why there were two sets of dates under proposed retention.  Jeffrey Dawson explained that one set was for the hard copy and the other for the electronic copy.  Barb Corson then asked if there are other agencies like D.O.T. or human services that propose record schedule changes since proposed schedule changes recently have only come from the Department of Natural Resources.  Jeffrey explained that from time to time other agencies have brought forth schedule changes.  Tom Shepherd also explained that D.O.T is exempt since the agency has its own program.
Reports:
a) Jeffrey Dawson presented the commission with a report concerning the work of the State Archives and Records Program.
Discussion Items:

a) Jeffrey Dawson mentioned that he was concerned about what type of action the commission would want to take on the statement on non-permanent electronic records.  Tom Shepherd provided all the Chief Information Officers with a copy of the statement and received some feedback.  Mr. Shepherd was also concerned about what form the statement would take.  Tom Shepherd recommended taking the proposed document and looking at it in relation to Executive Order 20.
Jerome Thompson briefed the commission on a section of Senate Study Bill 3030 concerning electronic records. Mr. Thompson stated that if the bill is passed it would provide incentive to agencies who are not actively assessing the records they create.  Barb Corson asked if there are grants available to meet the requirements of the bill.  Leslie Leager, an employee of the Department of Natural Resources, offered the use of her services and that she would be willing to talk to other agencies about electronics records and what her department is already doing.  To meet Senate Study Bill 3030 goal of electronic records Tom Shepherd talked about the possibility of creating a distributed archives prototype.  Mr. Shepherd discussed FDsys run by the U.S. Government Printing Office.  FDsys has an advanced search capability.  Jerome asked if only the final copy of a document is on FDsys.  FDsys does not include meat that researchers are interested in.  Tom Shepherd stated that the meat (archival records) is at the National Archives.
Barb Corson wanted to know where the statement on electronic records created by Jeffrey Dawson fits in.  Tom Shepherd stated it might be good to propose the statement as a recommendation to agencies.  Jerome said it would be better to have a banner on the commission’s website advertising the statement on non-permanent electronic records then to have it added to the administrative rules.  Bernardo Granwehr wondered since the electronic records statement seemed more like an action item if the commission had to wait until the next meeting to consider what to do with statement.  Mr. Granwehr also asked if there was any sense of urgency to get this document out due to the legislative session.  Jerome Thompson suggested a special meeting in February.  Tom Shepherd would like the commission prior to the meeting to look at legislation currently being worked on and how it  might impact the statement on non-permanent electronic records.  Bernardo summarized the topics to be discussed at the February meeting.  At the February meeting the commission will take action on the statement for non-permanent electronic records and be given a summary of legislation currently being proposed by the legislature.  Jeffrey Dawson suggested to the commission February 11th at 10am as a date for the special meeting and will poll members to make sure quorum will be met.
Public comment:  


Jerome Thompson introduced Brian Jennings from the Governor’s Office.  Brian Jennings introduced himself by stating that he is the liaison for the Department of Cultural Affairs and interested in our discussion concerning Executive Order 20.
  With no other agenda items remaining, the meeting was adjourned.  

