STATE RECORDS COMMISSION


October 8, 2009


MEETING MINUTES

The State Records Commission met on October 8, 2009 at the State Historical Building.  Barb Corson, chair, called the meeting to order.

Members/Designees present:

Gina Fontanini, Secretary of State 

Barbara Corson, State Library

Bernardo Granwehr, Auditor of State


Rich Jacobs, Department of Revenue 


Tom Shepherd, Department of Administrative Services

Jerome Thompson, Department of Cultural Affairs

Also in attendance:

Jeffrey Dawson, Department of Cultural Affairs

Pam Griebel, Attorney General

Bruce Kreuger, Department of Cultural Affairs

Leslie Leager, Department of Natural Resources

Meaghan McCarthy, Department of Cultural Affairs

Barb Corson asked if there were any changes to the meeting minutes for the April 9, 2009 and August 19, 2009.  Barb Corson wanted to change Karen Austin to Barb Corson.  Jerome Thompson moved for approval and Rich Jacobs seconded the motion.
Action Items: 

a) Jeffrey Dawson mentioned that Bruce Kreuger will be taking over the review of proposed record series retention and disposition schedules.  Bruce Kreuger gave a summary of the schedules.  All of the proposed schedules were from the Department of Natural Resources.  The proposed schedules consisted of 2 new schedules, 10 schedule removals and 5 schedule changes.  Barb Corson asked what the Department of Natural Resources plan for electronic records since they are including schedules for electronic records among the proposed revisions.  Leslie Leager, Department of Natural Resources is working with the Department of Transportation on an ERM system.  Bernardo Granwehr questioned whether microfilm was still being manufactured.  Leslie stated that the practice of microfilming is still around just not as common.
Reports:

a) Jeffrey Dawson provided the records commission with an overview of the work that the State Archives and Records Program   He highlighted the increase in Department of Human Services requests for retrieval from ADC/FIP microfilm reports in June and what was being done to handle the increase.  He also talked about some of the routine work being done by the archives staff.
Discussion Items:

a)   Jeffrey Dawson explained his proposal concerning statement on non-permanent electronic records maintained by state agencies.  The document was adapted from a statement by the Alaska State Archives.  After Jeffrey Dawson read the document he opened it up for discussion.  Tom Shepherd wanted to know if the drafted statement was going to be created as a policy or a rule and also if it was created as a rule who would be responsible for enforcing it.  Pam Griebel stated that if agencies are going to be required to comply with the statement then it would need to be put in the rules.  Tom Shepherd stated that he would like to get feedback about the statement from the IT Community.     
b) Jeffrey Dawson was asked at the April 2009 to draft a form that could be used for documenting a commission members designee and alternate designee.  Pam Griebel wanted to see incorporated into the form the statute defining who is a member of the commission.  It was requested that Jeffrey Dawson send a revision of the draft form to Pam Griebel for review.
c) Jeffrey Dawson presented the commission with a review of the costs associated with the record center.  The cost for storing a box minus rent is a $1.43.  Jeffrey mentioned that there was concern on how to meet expenses for providing service.  Jerome Thompson then stated that there would be no mid year implementation of record center fees.  Tom Shepherd wanted to know if it was possible to get either grant money or corporate backing for the record center.  Jerome Thompson said that getting money for operational costs from outside sources is something rarely done and supported.  Jerome expressed that the commission needed to be aware of the cost and possible impact of the budget cuts.   

Public comment:  


Barb Corson asked if any members of the public would like to comment.  No comments from the public were made.  Barb Corson mentioned that the commission will need to change the April 2010 meeting since the chairperson is unable to be present.
  With no other agenda items remaining, the meeting was adjourned.  

